
VOLI 'ME 1 

JOINT FEDERAL TRAVEL REGULATIONS 

CIjANGE 191 

These instructions are issued for the inforn~atlon and gu~tiance of all persons in the Unifbrnied Services. S e w  or 
revised material is indicated by a star and is rflectl\e 1 So\.ember 2002 unless otherwise ~ndlcated. 

J .  I-'. MCLAURIN 
Deputy Ass~stant Secretar) of 
the Army (MPP) 

ANITA BLAIR 
Deputy Assistant Secletarg 
of the Navy (Personnel Progs~nis)  

KELLY A. CR'IVEN 
Deputy Assistant Secretar) 
of the Air Force (FXIP) 

SALLY BRICE-O'HARA 
R:ZD,Ll. LSCG 
Director of Pe~sonnel .Management 

E V E L I T  J FIELDS 
RADXI. h 0  A.1 
Dl1 e c t o ~  . SO,\A Corps 

This change includes all material a-rltten in J'l..iP Items 28-O2(E): 33-03(E): 40-02(E): 47-02(E) and editorial 
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These are the major changes made hq ('hangc 101 

1J1025. Adds Defense Oflice of Iltarings and Appcals ( I ) (  )I-IA) 

U2200: rable U2C-2, Part 11. 'ootnote 0 111cluiics ncn \\ordlng dealing nl th POC use \\hen beglnn~ng or endlng 
trakel at the dependent's residence 

U3415; U4520: T4030; T3040. Changes 1 1  I l l ( ' ' >  renta! car agreements. requmng a SS per day administrative f e  
for members and employws renting cars unc!i.~ n ( i o \  ernnlcnt agreement. 

U5630-U, item 15. Kevises the eB'ecti\.c. datc ol'tlic partla1 D1.A from 9 February 7002 to I January 2002. 

U7200-A3b; 1;7206, item 5 ;  117207-113: !'7 :OO-('.;. ('larities that a traveler 1s not l i l lowd contract city pair fares to 
and from higher cost alternate (o r  other) 1oc;itions ic.g..  1'1-XfL. K&R. RAT).  
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Applicabilitv and General Information UlOlO 

CHAPTER 1 

PART A: APPLICABILITY AND GENERAL INFORMATION 

U l  000 APPLICATION 

This Volilme contains basic statlctory regdat io~ls  cortccrnirrg official travel and transportation of members of the 
C~tiiformed Services. The regulations in this Volume pertain to travel and transportation and certain station 
allowances. These regulations are issued under the authority of 10 L.S.C.  $2631-2635 and Chapter 7, 37 U.S.C. 
There may he circimstatrces when payment of'certairr allowances is prohibited. Those circumstances nre stated. 
However, just because a prolrihitioti is trot stated docs nut mean that an ~rrtitlement exists or can be authorized. 
All regular and reserve personnel, \vitliout regard to the Service to d i i c h  they are assigned. are covered. 

U1006 COMPLEXIENTARY REGI'LATIONS 

DIA prescribes regulations in DIA klanual ( DIAM I 100- 1. Volume 1. Part 4. These regulations provide special 
allowances for DoD members, rvho arc I.I.S. nat~onals. ass~gned to or 111 des~gnated training for assignment to a DAS or 
DI.4 liaison detachment station outside the Umtcd States. These regulat~ons also affect the~r  dependents. Members may 
not receive allowances under the DIA r ( ~ p l d o n s  atrd rillownrrc~s prescribed in this 1 olume for the same purpose. 
The allowances include: 

1. en) ~ronniental and morale leave transpoltat~on 

2. travel and other expenses for dependent education. 

3. home v~s~ta t lon  betn ten C O I I S ~ C L I ~ ~ I  e t o ~ i ~ s .  

4 dependent travel In connection n ~ t h  I I)!.. 

6. dependent care expenses conl!ecteti \ \ ~ t I i  trallilng ofrespons~ble dependents. 

7 rcpresentatlonal t r a ~  ci by dependents. 

8. remol.al of depencicnts and IItIG. 

9. shipment ot'a PO\' 

Address I-cquests fbr cop1c5 of' I>l!Zkl 100-1 to Depxtnient of 1)efense. Defense Intelligence Agency. Atm: DA, 
\i'ashington. D(' 203-10-5330. 

A Entitlement K e ~ u l a t ~ o n ~  Tlre rqul(itions in thl\ l ollrme require no further entitlement implementation. 
\\'hen necessary, they mJ.4 he \upplimcnted t?) Litiniin~itrat~\e regulat~ons \ \ h ~ c h  shall not prescr~be entitlements 
d ~ i f e ~ e n t  fiom those In these rey~ilatiol!s I t  i \  ~ccommendeti that each supplemental d i rec t i~e  paragraph reference 
the JFTR 

B. Implementation R e ~ ~ l l a t l o ~ ~ . ; .  Ench S c n ~ c .  01- Scnices  jointly. should issue implementing administrative and'or 
procedural directives for certain entitlements 'I'hc listing belon. c ~ t e s  entitlements that do have implementing 
instructions pro\ ,~dcd by Ser\.ice rcyulat~ons. 'I'hert. may be addit~onal implement~ng mtructions that are not 
spec~tically c~rcd  helon.. 



Changes to this \'olume are t.t'lki!ivc. i1nles5 o t l l e~ \ \~se  I ~ O K Y ! .  o n  iht. riati' !!Etlle published change 111 which they first 
appear. This date appexs 111 the loner right corncr o f  c;lcI~ r e i ~ ~  l!lteri page. W ~ I I  the effective dates are different 
from the date of the p ~ ~ h l ~ s h r d  change. tl~ose dates ;ire i~ii?~c;licc! 

The appl~catloil of basic Ian-s. approprlatlon acts. JFTII. I - !  i< .  a n d  ticpa:tinental inshmtions to specific circunxtances of 
travel is subject to Inteq~retatlon by the ( ' ( i .  1)011..\. 31d  Obi) (i('. ( G. 1)OFl.A and OSD GC decis~ons provide 
g ~ d a r ~ c e  for si11111ar cases ~11~1.1tions ~ n \ ~ o I \  111s t!i:: ~ 1 1 ~ :  ~ I ~ ~ ! : L ~ I I L ~ ~ ; ~ ~ ~ ( ~ L ~ ~ , ,  



b, L ~ t ~ o ~ ~ + ~ i L ( ; e n e r a l  Procedures U2200 

PART C :  TRAVEL, STATUS 

i 7 : ; : . ~ 1 , ; 1 ' ~ . , .  0: i~~y:!..Stitu~. \4enibers arc entitled to travel and transportation allowances only while in a "travel 
' 

I ' ,., 'k ; : I  n !!n:-! statm \ i M e  perfornmg travel alvay from their PDS on public business under conlpetent 
.. ' , . 

t t ~ ~ . i r ~ , l ; l l ! ;  wctrssal y cielays en route. Travel status beglns when members leave their residences, offices, 
: 1 : - (i!:p:l! tl!i.lL and c n i i  when tlxy return to their residences. offices, or other points of  arrival at the 

, , /  . I '. ti'.,. 

I ) I  i~cla \! Ir_lill j1.1: cl Stat~15 I u , t \  " r m e l  status." except as a member of shlp's complement, includes 

i i l  , ' i lTj<' i  lt;,11 n ~ t h  necessary I D l '  ~ncluding tune spent at a TDY station. without regard to whether 
s q ,i v I!iir> 11-a:.c.lrng. and \\.itIiout regard to the length of time a\vay fsom the PDS: 

:,,i:!\ \ , - l l 1 1 .  siting fill thtx b-ansportation after travel status has begun; 

' 1 I I 11oni '1 hosp~tal f o ~  obsena t~on  or treatnient (for travel to from medlcal f'acllltles in the local 
I e I I ::,()() ! \, 

I I , ~ T l ~ ~ ~ ~ ~  ~ ~ I I I ~ , v . c \  made iri the absence of tratel orders uhen  ~t is necessary to remaln a\\ay 
1. I 

i ,  rlo ::;I t !x r  ti-a:~l away fi~oni the i~oniepor: is required by the PCS orders before reporting on board the 
I!.! >::,I,,,; 

. . r ,I ~ i . : ! ~ , ~ ; : i ~ r ~ ! j y  oicici-i\~iung ofticial !nay pel-mit the member to begin end official travel from the 
' .. 
A .: : 1: n l x c l ~  tile member mamains the fam~ly  residence if ~t is not the residence from which the 

. .,-I' , . I  -otnn~rl?e\ tia~!] ro !he PIIS. 



Administrative ;lnd Gctieral t'roccdures U2200 

( 1 ) \ l emhc~ ' i  ~esrdence ( i iom nl i~cl l  thc 1 i i ~ ~ 1 1 ~ c l  commutes dally to the PDS), 

( 2 )  Locatlon at \\.hi& the meniher liiaintaln\ tlic iSnl~i). residence if it is not the residence from which 
tlic ~ncmber  conimutcs clnll)~ to t l ~ i .  III)S. o r  

d .  I 3 X I . f P I L :  I he nicnlher's PLIS 1s Alc.\;antiria. l'iZ. The niember resldes in Alexandria during the 
\\ork\vr.ek and cornmates dally to the PIIS. I'lic member mamtains the family residence in Norfolk. VA. 
'I lit! niember may I,e pc.rlnlttcd to t-egl:i ~ i i i c l  O I  cntl ol'ti~:inl t1:1ve1 011 I'IIY at Norfolk. VA. 

ncl l'rocccds '1'0 

Part 11 -- Ending of Travel Status 

-- / Returns To 
/ Flight opnsl terminal I Office or hanie 

I 

I Members performing TDY as aircren members includes those n~enibers for ~ v h o m  aircrew duty is an additional 
duty. Also includes Armed Forces couriers and other nieli?ber.; nlio primary duty makes the air terminal a regular 
duty place. This does not apply to Reserve C'oniponmt mcndxrs for tirst and last day when called to active duty. 
:\ircre\v status for Reserve Component ~ncmbers only applicb :ll'ii.r the member arrives at the active duty location and 
terminates when the member departs upon rcl~ef  li-om active duty. 
2 '  Disregard tra\.el to and from office if n o  duty \\,as peri'ormed there. 
.?: "At PDS" means within [he linilts of thc PDS as detined in :\ppcndiu !\. 
.I Departs fion13returns to terminal refcrs to "nhccls up \ \ i~cc i s  don,n." 
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D 
Travel Status Ends 
When 3Iember 

Rule 
13 

And Proccedc 'So 
A 

\\'hen \Icnlber 
Returns 'So 

C 
.\nd Then 'To 

I 



Administrative and General Procedures 1'2200 

Table U2C-2 
Part I--Beginning of Travel Status 

Departure from PDS--Other than Aircrew Members and Couriers 

Rule 

1 

2 1 Home 

Part 11--Ending of Travel Status 

A 

When Member 
Departs From: 

Home 6 

3 

Office 1 

B 

And 
Proceeds to: 

Transportation 
Terminal 

Home 

Rule 
4 
5 

I/ D~sregard travel toifrom office or other dutb polnt i f  no dut? \+as perfornicd there'it 
21 Appl~cable even though term~ndi 1s located ~t the PDS 

Terminal 

6 

3,' Example: Member departs Navy Annex and procecds to Pentagon for br~efing prlor to departing on TD\'. Pentagon then becomes 
"another duty point." Member departs Navy Annex and proceeds to restaurant for lunch and after lunch proceeds to termin31 
Restaurant becomes the "other departure po~nt."  
41 "Another departureiarr~val pomt I S  never a transportation temi~nal .  
51 Does not prevent re~mbursement of transportation betueen home and PDS on travel days 1AU' pars. U3320-C. U34lO-B and 
U3420-B 
61 The author~zing/order-~ssuing official niay permlt rhe member to beg~n/end offic~al tra1,el from the locat~on at nhich thc nieniber 
mainta~ns the farn~ly residence if ~t is not the residence from x h ~ c h  the mcnibcr commutes dally to the PDS. If advantageous to the 
Government, POC use niay bc author~red:appro\ed to begin end at the: ( I )  member's restdence (from l ~ h ~ c h  the member commutes 
dally to the PDS), (2)  location at which the member ma~ntalns the fmn~ly  rcstdence ~f ~t I S  not the rcs~dence from which thc member 
conlmutes dally to the PDS, or (3) place near the member's residence where the POC I S  garaged'stored. Relative cost shortld be a 
cortsideratiorr. EXAMPLE: The member's PDS is 4lcxandrla. VA The member resides In "Ilcxandr~a d u r ~ n s  the \\ork\\eek and 
commutes dally to the PDS. The member maintains rhc P ~ n i ~ l y  res~dcnce In Norfolk. \'A The niernbe~- n i q  he perm~rted to bcyn  
and!or end official travel on TDY at Norfolk. \ 'A. 

C 

And 
Then To: 

N/A 
Transportation 

Office 1 

A 

When Member 
Returns To: 

Terminal 
Terminal 
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KIA 

Terminal 

D 

And 
Then To: 

NI A 

Office 2. 5 

Another 
dutyldeparture 

point within PDS 5 

R 

And 
Returns To: 

Home 6 
Office 1 

E 
Travel Status 
Begins b 'hen  

Member Departs 
From: 

Home 6 

Another 
dutylarrival point 
within PDS 3.4 

Transportation 
Terminal 

C 

And 
Then To: 

NIA 
Home 

Another duty 
ideparture point 
within PDS 3.3 

Home 

D 

And 
Then To: 

NIA 
XI A 

E 
Travel Status 
Ends \Vhen 

hlenlber Returns 
To: 

Home 2 , 6  
Office 1, 2. 5 

XI A 

Another 
duty/arri\al point 
within the PDS 5 





PART D: T M V E L  BY PKIVA rELY OWNED COIVVEYANCE 

Paragraph Contents 

TDY I'O(' Rules 
A .  Pol~c!. 
3 .  AutIior~,~atlc::i .-\37pr0\ .i1 

( ,  O f t i c ~ a i  I ) I < ~ A ~ \ X S  
1). iJ('S r l  .I\ cl IW f)o(' 

POC' I'se to , ~ n d  troni I'ransportation Terminals or PDS 
,'I R o u ~ ~ c t -  1 I ~p I \pi.nse\ Incurred for Drop-off or I'lck-up at  a Transportation 

1 e i in~n. l l  
B 1 upc.:iqi.\ l l i i  1~11ed to1 1 \ \ o  01ie-\l 'a> T r ~ p i  to and fiom a Transportation T e m n a l  
' \ l endx i  1)'p:t. tron PI)\ 011 T D I  
I )  1 \ \(\ or \lord \lcnihei, I r ~ \ c l  In \ame PO( 

1'3335 Expenses h o t  Rein~bursahle \I hen \Iileage is Pa?able 

1-3340 POC' 1'se in ,ind Around 1'1)s or 'I'D\ Station 

PART E: TRAYEI, BY 'T IXIC' IB, SPEC'[ I[, ( OW'EYANCE, BUS, STREETCAR, 
SURM'AY OR OTHER PUBLIC C'OU\ k:\. IN(  E 



E. Between Duty Stations 
F. Special Conveyance Use in and Around PDS or TDY Station 
G. Limited to Official Purposes 

Bus, Streetcar, and Subway Use 
A .  To'from Transportation Temxnals 
F3. Between Residence and PDS on Day Travel Performed 

173430 Courtesy Transportation 1;se 

PART F: LOCAL TRAVEL IN AND AROUND PDS OR TDY STATION 

Para~raph  Contents 

General 
A. Authorizntion:Appro~~al 
B. Local Area 
C .  Travel to and from Medical Facilities 

Travel in the PDS Area 
A .  General 
B. 1 ravel by Commerc~al Means 
C. Travel by POC 

Travel in the TDY Location 
A .  Points of Travel 
B .  Cond~tions for Entitlement 
C. Travel by Commercral ,Means 
D. Travel by POC 

U3 53 5 Travel Between PDS Duty Site and Residence 

U3540 Vouchers and Supporting Documents 

PART G: PARKlNG EXPENSES FOR CERTAIN MEMBERS 

U3550 General 
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Transportation, Accornpanied I<;~gg;~gc. kind 1 ocal 1 r-a\el 1.3415 

d. subsistencr ol'opcr;rrot-: 



Transportation, Accompanied Baggage, and Local 'rravel U3420 

E. Between Duty Stations. The order-issuing official may authorize. approve tra\-el by special con\.eyance to, 
from, or between TDY stations under circumstances not pernxttmg travel by the usual transportatloll modes, or 
when special conveyance use is determined to be advantageous to the Government. Re~mbursement is authorized 
for the total expense incurred in the use of the convcyancc. For rental vehicle use on a PCS. see par. I:.i 1 0 5 - A .  

F .  Special Convevance Use In and.41-ound PQS or TDl' Shtion. For reimbursement for special conve lmce  use 
within and around the PDS and ID)' station. see Part F. 

G. Limited to Official ~ u r p o s e s .  Lsc of a special conveyance is limited to officlal purposes. ilicluding 
transportation to and from (65 Comp. Gcn. 253 (1986)): 

1 .  duty sites, 

2. lodgings, 

3. dining facilities, 

4. drugstores, 

5 .  barber shops. 

6. places of worship. 

7. cleaning establishments, and 

8. similar places required for the traveler's subsistence. health or conifort. 

U3420 BUS, STREETCAR, AND SUBWAY USE 

A. To,'From Transportation 'Terniinals. Reimbursement is authorized for bus, streetcar, and subway fares as 
follows: 

1 .  between place of residence. lodging. or duty at the PDS or TDY statlon and transportation termiial. 

2. between transportation terminals to change conveyance when free t~mely  transfer 1s not provided: or 

3. from transportation terminal to lodging and return when needed due to en route transportation delays beyond 
the member's control. 

The boundaries of the member's PDS for the purpose of reimbursement for travel to and from a transportation 
terminal serving that area includes the place within a reasonable distance from which the member coinmutes daily to 
and from the duty site. 

B. Between Residence and PDS on Dav Travel Performed. Reimbursement is authorized for bus. streetcar. and 
subway fares from the member's residence to the PDS on the day the member departs on TDY requiring at least one 
night's lodging and from the PDS to the member's residerlcc on the day of return from TDY. 

U3430 COURTESY TRANSPORTATION I S E  

Available courtesy transportation services furnished by a hotel, motel, or sinlilar facility should be used to the 
maximum extent possible. 
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PART D: ALLOWABLE TRAVEL TIME FOR TDY TRAVEL 

P a r a ~ r a u h  Contents 

U4300 General 

U4305 Actual Travel Time 

Scheduling Travel 
A.  Schedule 
B. Early Departure 

Travel During Hours of Rest, Rest Stops En Route and a Rest Period at a TDY 
Point after approval 
A.  Starting and Ending Travel 
B. Rest Stop En Route 
C. Rest Period at the TDY Point before Reportmg for Duty 
D. Delaying Return Travel to Use Reduced Travel Fares 

U4330 POC Travel 

U4335 Special Conveyance Travel 

U4340 Mixed Modes Travel 

PART E: GOVERNMENT MESS USEIAVAILABILITY 

Paragrauh Contents 

Government Mess 
A.  Mess Available 
B. Mess Not .Available 
C. Travel Order!Voucher Documentation 

PART F: MISCELLANEOUS REIMBURSABLE EXPENSES 

Paragraph Contents 

General 
A. Scope 
B. Transportation Expenses Incurred 111 or Around a PDS or TDY Location 

U4505 Communication Services 

Reimbursenient for Occasional Meals and Quarters 
A. General 
B. Computation for Occasional Meals and Quarters 
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iWscellaneous Expenses 
A Gene131 
R .  m y  Expenses 
C PCS T r a ~  tlcis 

U4535 Registration Fees 

Keimbursen~ent of' Prepi~ratory I'rvrel Expenses When the Order  is Anicndeti. 
;\Iodifiecl. Canccled or lievoited 

PART G: TRAVEL AND TRANSPORTATION ALLOWANCES FOR TRAjTEL OF 
DEPENDENTS WHEN MEMBER ORDERED ON INDETERMINATE TDY - 
P a r a g r a ~ h  Contents 

U4600 General 

hlember Ordered on Indeterminate TDY 
A G e l l e ~ ~ l  
B T~ansportation ofDepcndcnts to TDk' Station or O t h e ~  Location 
C Retilln of  tht  Llemhel to the PIIS 
D PCS 01de1s Recelled at TDY Stat~on 

PART H: HHG SHIPMENT AND STORAGE UNDER TDY ORDERS 

Paragraph Contents 

U4700 General 

AuthorizingiApproving TDY HHG Shipments 

Basic Entitlement 
A. Shipments in ,4ddition to Authorized TDY Weight Allowance 
B. Weight Allommce 
C. Shipment of Replacement I t e m  

Methods of Shipment 

Factors Affecting TDY HHG Transportation 
A.  Weight Allo\\ance E~ltltlenlellt 
B O ~ d e r s  Amended, h/lod~tied, Cmceled oi Revoked 
C Improper Sli~pnients 

Not Used 

When Excess Charges Are Incurred 

Called (or Ordered) to Active Duty 
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i cnq)orarv Dutv Travel -, L14520 

NOTE: Taxes for lodgitrg itr foreigtr OCOSCX locatiotrs are part o j  per dienr/AEA and are trot wparntr@ 
reim bursable. 

6. fees for: 

a.  currency conversion .VOTE: Trovclers are trot alitkorized reimbrrrsentertt .for Ioss~s ,  nor liable for 
gains resultirrg from rirrretzcy cotrversions (63 Comp. Gen. 554 (1984)); 

b cashmg ti S Go\el tment  checks drafts ~ssued for relinbursement of eupenses for tra\el In foreign 
countries ( thy  does not ~nclude cashlng wlaty checks drafts). 

c alrport nanslt. sell  ~ c e s  charges taxes land~ng. port taxes. embarkarlon debarkat~on or slmi!ar mandatory 
cli-~rges asses5ed 'camst tra\elcta on al-r~\al departure from canler terminals \?hen not ~ncluded In tlcket 
cost (52 Comp (.r:i 7:  (1972)) .  and 

d energy surcharge and or resort fee I ~vhcn  the fee 1s not opt~onai).  

7 C7'0 servlce and processing k e s  

8. transportation-related tips for tax& lin~ousines, and courtesy transportation: 

9 publ~c  or specla1 conveyance costs to and from the transportatlon ternl~nal (see Chapter 3. Part E) .  

10, customary tips for handling atiy baggrrgr at transportatton term~nals: and 

11. similar travel and transportation related cspcnsrs (i.e.. Do nor reimburse mission-related or personal 
expetrses wlrich incfirrle batteries, too/s. ,fi/nr. g(ft.s ,for child rare, housr carc, pet care, /rote/ colrcierge, or 
rvorkout rount/~.~.nt .fi.es. ) 

*I3 TDY Expenses In addl t~on to thoie expenses 11sted In par 1 3520-4.  re~n~bursable  expenses for membeis on 
TDY include 

1 POC transportatlon costs to and f ~ o m  the tiansportation terrmnal (see pal. 1.3320). 

2 park~ng fees at the t~ansportat~on ter~mnal (\chlkx 7 D't'). STL: the cost of t:iw [ar ts  (including associated t ~ p s )  
to arid fiom the ternmal (see pdr U3.120). 

3. trip insurance to c0t.w potential damage. personal Injury, or death to third partles liability when travel is 
authorized by Government conveyance POC' and a Seruce-des~gnated official dctermines that legal 
requirements or procedures o f t h e  ,foi.ei,gtr ~nurrtr:)~ in~ol\.eci make ~t neccssar? to carry such insurance (55 
Comp. <;en. 1343 (1976)); 

4. authorizing/order-issuing official ;~~ithorized'appro\.ed expenses for: 

a.  services. including associati.d equipment needed for reports~corresponclrrice preparat~on: 

b. clerical ass~stance. 

c.  servlces of guides, interpreter;. packers. or \,i:h~cle drlvers: 

d. storage nf property used on official busmess. 

e.  room rental (used for official business) nt a Ilo~el other place: 

f charges ]'or ~noculations that 31-iJ l i t : i  a\ail,iiilL i l i i c ~ r i , : h  :; I ctic'r-a1 i l !spmm! f i~r  OC'OSL'S tr;i:'c'i. (this 
does ttot irrcliidt? trawl expctrses incurred for o b t a ~ l i ! ~ ~ g  \he rtx1ui;r.d i n o c ~ l l a t ~ n ~ : ~ ) :  

Change 1 91 1:1F-3 
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Retirement, Placement on TDRZ,, Discharge with Severance or Separation Pay, or 
Involuntary Release from Active Duty with Readjustment or Separation Pay 
A. General 
B. Time Limitations 
C. Recalled to Active Duty before Selecting a Home 
D. Recalled to Active Duty after Selecting a Home 
E. Members on TDRL Who Are Discharged or Retired 
F. Member Ordered to a Place to Await Disability Retirement 
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c. separated from the Service or released from active duty for a medical condition affecting the member. as 
determined by the Secretary concerned: 

d. separated from the Service or released from active duty because the tlme period for which the member 
initially enlisted or otherwise initially agreed to serve has been reduced by the Secretary concerned and the 
member is separated or released under honorable conditions; or 

e. discharged under 10 U.S.C. $1173 fbr hardship 

B. Separation from the Service or Relief from Active Dutv to Continue in the Service. A member, separated from 
the Service or relieved from active duty for the express purpose of continuing on active duty in the same or another 
Service. is not entitled to travel and transportation allowances. This prohibition does not deny PCS entitlements 
when the member is transferred on PCS orders in conjunction with reentry into or continuance in the Service. The 
s e n k t  performed after separation from the Service or relief from active duty is, so far as travel rights are concerned, 
merely a continuation of  the prior period of service. (see 45 Comp. Gen. 661 (1966)). 

( Discharge from the S e ~ ~ i c e  Under Other Than Honorable Conditions. See Chapter 7, Part P 

I). Jhge Limitation. Except when additional time is authorized!approved. travel must be completed before the 18 1 st 
day follo~cing separation from the Service or relief from active duty. If completion of travel before the 181st day 
imposes a hardship on the separated mcniber. an extension of the time limit (see par. U5012-I) may be 
authorizecLapproved for a specific additional period of time by the Secretarial Process. 

E.  Member Ordered to a Place to Await Disabilitv Proceedings Results. A member who is: 

1 .  found unfit by a physical evaluation board to perform the duties of the member's grade. 

2 .  not entitled to a HOS move under par. US 130. and 

3 ,  ordered to a place to await cornpletlon of the disability proceedings for the convenience of the Government. 

I S  en!itled t o  travel and transportation allowances for travel to that place providing the member signs a release 
ay.'i'i~ig not to contest the results of the initial physicai evaluation board. L7pon final disposition of disabiiity 
p r c i ~ e c d ! n p ,  the member is entitled to travel and transportation allo\vances tiom that place. 

I I&mber Ordered to a College An enlisted member. n h o  is selected for separation to pursue an undeig~aduate 
Jcyree though  the ROTC scholarship program is entitled to trakel and transportation ~ l l o n a n c e s  to the college 

K15130 RETIREMENT, PLACEMENT O K  TDRL. DISCHARGE M'ITH SEVERANCE OR SEPARATION 
PAY, OR INVOLUNTARY RELEASE FROM ACTIVE DUTY V'ITH READJL~STMENT OR 
SEP.AKATTON PAY 

A. General 

* I  Travel to HOS Authorized A member on ac tne  duty is authorized travel and transportation allo\\ancts to a 
home selected by the member from the I ~ s t  PDS M hen the member IS 

a.  retired for physical disability or placed on the TDRL (without regard to Icngth of serxke) .  

b. retired with pay for any other reason (including transfer to the Fleet Rcservc or Fleet Marine Corps 
Reserve) imrnedia:sly following at least S years of continuous active duty with no s~ngle  break therein of' 
more than 90 days (3-160488, February 14, 1967): 



Pern~ancn t  Duty Travel US130 

i. separated with severance or separation pay immediately following at least 8 years of continuous active 
duty with 110 single break therein of more than 90 days; or 

1 ,  imoluntar~ly released from active duty with readjustment or separation pay immediately following at 
lsast 8 years ofcontinuous active duty with no single break therein of more than 90 days. 

.4 nicrnber may select a home: 

a. any place within the United States; 

b. the HOR outside the United States (see par. U5125-A) or the place outside the United States from 
\v l~ch  the m ~ m b e r  was initially called or ordered to active duty (53 Comp. Gen. 963 (1974), 54 id. 1042 
( 1975)): or 

c. any otlit'r place. NOTE. Allowancespaid ifr this case shall not exceed thosepayable had the member 
\clccrcd n home nt n C'ONLJS Incation sj~ecifed by t /w nretnber. 

2 I'~d\c'l to 130s Not Authorized A ~nembel on actlve duty IS entitled to travel and transportation 
d l l o u  mces undc.1 pal U.5 125-A when the member. 

a. is retired without pay; 

b. has less than 8 years of continuous active duty immediately preceding retirement for any reason other 
than physical disability; or 

c .  has less than 8 years of continuous active duty immediately preceding discharge with severance or 
separation pay, or is involuntarily released to inactive duty with readjustment or separation pay. 

3 -- Tra~,el  to Processing Station of Choice. A member may travel to the HOS from the last PDS via a 
processing station of the member's choice. The member is entitled to travel and transportation allowances up to 
those payablr: had the member been ordered to, traveled to and retiredreleased to inactive duty at, the 
appropriate processing station (see par. U1010-B5). The member is entitled to the per diem or AEA appropriate 
for the processing station away from the PDS while undergoing retirement processing. 

1.  General. Except as provided in pars. U5 130-B2, U5 130-B3, and U5 130-B4, travel to a selected home must 
be completed within 1 year after active duty termination. 

3. 'Member Ljn?e~xoing Hospitalization or Medical Treatment 

2 .  On l i l t  .,\ctive Duty Ter~nination Date. A member confined in, or undergoing treatment at, a hospital 
on the actlve service termination date under the conditions outlined in par. LJ5130-B1, is entitled to travel 
m d  transportation allowances to a HOS from the last PDS. Travel must be completed within 1 year after 
thc discllargc' date from the hospital or termination of medical treatment except when a longer time limit is 
authorized!approved by the Secretarial Process (see par. U5012-I). 

b. I ) ~ r l n g  the I-Year Period After the Active Duty Termination Date. A member confined in, or 
undergoing treatment at, a hospital for any period of time during the I-year period after the active service 
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2.  active duty training for 20 or more weeks, when the active duty is performed at more than one location, but is 
less than 20 weeks at any one location: 

is not entitled to dependents' travel and transportation allowances in connection w ~ t h  relief from that active duty 

F. Member Serves Less Than Initial Prescribed Period of Senlce.  This subparagraph applies to members separated 
from the Service or relieved from active duty who have not s e n e d  at least 90 percent of an initial active duty 
enlistment of other initial period of active duty othemise agreed to. A member may be prov~ded dependents' 
transportation, if otherwise authorized, but no per diem, by transportation-in-kind by the least expensive common 
carrier transportation mode available or by payment of an amount equal to the Government's cost of the least 
expensive common carrier transportatlon that xould have been furnished. This subparagraph does not apply to a 
member who is: 

1. retired for physical disability or placed on the TDRL (without regard to length of sennice) under Chapter 6 1 .  
10 U.S.C. (see par. U5230-Ala); 

2 .  retired with pay for any other reason (including transfer to the Fleet Reserve or Fleet Marme Corps 
Reserve) immediately following a1 least 8 years of continuous active duty w ~ t h  no single break therein of more 
than 90 days (see par. G5230-Alb);  

3. separated from the Service or released from active duty fur a medical condition affecting the member. as 
deterniined by the Secretary concerned: 

4 ,  separated from the Service or released from active duty because the period of time for w k l i  the member 
initially enlisted or othernise initially agreed to serve has been reduced by the Secretary concerned and 1s 
separated or released under honorable conditions; 

5. discharged under 10 C.S.C.  1 177 for hardship; or 

6. discharged incident to a court-martial sentence or administrati\,ely discharged under other than honorable 
conditions. 

Ci. Time L i n d .  Except when additional tinie is authorized approved. travel must begin before the 18 1 st day 
following separation from the Service or relief from active duty for entitlement to exist under this subparagraph. 
When travel before the 18 1st day would impose a hal-dship on the separated member. an extenson of the time limit 
(see par. U5012-I) may be authorizedlapproved for a specific additional period of time through the Secret3rial 
Process. 

1-1. Member Ordered to a Place to Await Results of Disabilitv Proceedinm. A member, ~ . h o  is found b>, a pli).cicai 
evaluation board unfit to perform the duties of the member's grade. and who is not entltled to select a home under 
par. U5130, but who, for the convenlcnce of the Government, is ordered to a place to awalt the results of' thi. 
disability proceedings. 1s entitled to dependents' travel and transportatlon allo\vances to that place prov~ding the 
nxmber signs a release that the results of the in~tial physical e\~aluation board shall not be contested. 1)ependt.nts' 
travel undcr this subparagraph shall not preclude entitlenient to dependents' travel \vhen disabllit), separalioll orders. 
or other orders, ultimately are issued. Such entitlement is subject to adjustment upon iinal dispoiitwn of physical 
disability proceedings so as not to exceed entitlement for the dlstance from the mernberls PDS at the t1:nc thc 
member received orders to proceed in an awaiting orders status to the pomt to \shlch the menibes is ent~tied ~nclilcnr 
to release from active duty, etc.. less any amount previously paid for dependents' tra'i.el to the waiting pclnr. 



i :'.~$.t.~bes Chdi'rcld to a College. 1111 enlisted member. nho 1s w1ei:teJ for i i p r a t ~ o n  to pirrsue an undergraduate 
tic.yr.i'c th!-oug11 tiis P.OT(' scholarship program is entitled to clependents' trawl ;i~id transportation allowances to the 
c o l l c ~ r ,  the t [OK. or PLEAD, as the member elects. 

I 5230 IZErI'IIIE;1IFUT. PLACEhlENT ON TDRL. 1)ISCI-IARGE I\ 1 f H  SEVERAKCE O R  SEPARATION 
1'9'1, OK 1hVOI.liS f A R Y  RELEASE FROR'I ACTIVE l)llT\' \\ ITH READJLTSTJIENT O R  
SFP i R  ? i !OY 1' h\' 

* 1 .  ! r _ a ~ l . ~ o ~ l ~ ~ ~ . _ i \ u t h o r i z e d .  A member on active duty is authorized travel and transportation allowances to a 
I:o:lit: sizlt.cteil t,. the member from the last PDS when the ~nvmbcr IS: 

3 .  rctl~c'?! !;>I. physical disability or placed on the 'TDRL, (i\ itliout rcgard to length of service): 

i-;. retilcti n11h pay for any other reason (including transfer to the Fleet Reser~.e or Fleet Marme Corps 
is:i,ierve) ~ ~ ~ i m e d i a t e l y  following at least S years of continuous actlve duty 1 ~ 1 t h  no single break therein of 
lii(ii-c tl!a~i 90 days (U-1. GO388, Fvbruary 1 1 ,  1967): 

c ,  sqxrated with severance or separation pay imn~ecliately followins at least 8 years of continuous active 
dilly nit11 no single break of more than 90 days: or 

t!. ~~:\.oluntarily released from active duty wlth readjustment or separation pay immediately following at least 
S t ~ d 1 . s  o f ' c~nt l ! i~~ous  active duty with no single break of more than 90 days. 

A mernbcr author~zed travel to a HOS under par. U5130-A, who quahties under par. U5 130-Li or U5130-C by 
trawling to the NOS nithin the time limits specified, and whose dependents travel to a home other than the member's 
I-IOS, is entitled to dependents' travel and transportation allowances for travel actually performed up to the 
clnt~tlement for travel from PDS, or place to which dependents were last transported at (;o\~crnment expense. to the 
ii~ernhcr's HOS. Except as provided in par. U5230-B, the travel to a 110s must begin n.ithin 1 year after the member's 
tcrniination of active duty. In the case of a member who has not moved dependents at Government expense during the 
current tour of  duty, travel and transportation allowances for dependents' travel from the IiOR is authorized. A 
nicniber who is authorized HOS travel under par. L5130-A. may elect dependents' travel under this subparagraph to 
t1w nic~nber-'s ITOR or PLEAD outside the United States under par. LJ522.5-11. ( 5 3  C'onlp. Cien. 963 (1971): 51  id. 1012 
( 10'75)). 

2 .  'Travel to HOS S o t  Authorized. A member on active duty is entitled to dependents' travel and transportation 
~lilowrl~ices unde: par. L'5225-A ~vhen  the member: 

3. I S  retired without pay; 

5. ! i 3 ~  lm than 8 years of continuous active duty immediately preceding retirement for any reason other than 
pli,sical disability: or 

c .  11as less than S years of continuous active duty immediately preceding discharge with severance or 
separation pay. or is involuntarily released to inactive duty wiili readjustment or separation pay. 
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( a )  separated from the S e r ~ x e  or ~ e l i e ~ ~ e ~ i  ii.oin act11.e duty a i  prescr~betl  In par.. i 3.:00. 01 

ti. assignment to pr~vat ized I I O L I S I I ~ : ~  
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areaicomplex "off-limits". Except as noted in par. U5355-D2, when a member moves from local economy 
quarters as a result of a landlord's refusal to renew a lease or otherwise permit continued occupancy, the move is 
for the member's convenience, absent military necessity or requirement (52 Comp. Gen. 293 (1972)). For NTS, 
see par. U5380-G2a. 

2. Member Vacates Local Economy Quarters Incident to Involuntary Tour Extension. A member is authorized 
a short distance HHG move to a residence on the local economy from which the member is to commute daily to 
the PDS, with no weight limitation based on grade, when the tour of duty at a PDS is involuntarily extended and 
the member is required for reasons beyond the member's control, such as refusal of landlord to renew the lease 
agreement, to change residences on the local economy (51 Comp. Gen. 17 (1971) and 59 id. 626 (1980)). The 
member is authorized a short distance move: 

a. to other local economy quarters, 

b. from NTS to Government or economy quarters, 

when the member relocates during the extended tour. 

For NTS, see par. U5380-G2b. 

US360 SEPARATION FROM THE SERVICE OR RELIEF FROM ACTIVE DUTY EXCEPT FOR 
DISCHARGE WITH SEVERANCE OR SEPARATION PAY 

NOTE: See pars. US125 and US225 for related member/depetrdent transportatiarr. 

A. General. Except when a member is: 

1. separated from the Service or relieved from active duty to continue in the Service (par. 1J536O-C): 

2. separated from the Service or relieved from active duty upon expiration of enlistment or prescribed term of 
Service (par. U5360-D); 

3. in a reserve component and calledlordered to active duty for less than 20 weeks, or less than 6 months fcr 
initial active duty for training (par. U5360-E); 

4. stationed in CONUS, without dependents, and separated from the Service under other than honorable 
conditions (par. U5360-I); (For members stationed in CONUS who have dependents, see par. U5370-H; for 
members stationed OCONUS, with or without dependents, who are separated from the Service under other than 
honorable conditions, see par. U5370-B2.); or 

5. separated under conditions in par. U5365-A. 

A member on active duty, who is separated from the Service or relieved from active duty, is authorized HHG 
transportation to the location the member elects under par. US 125, from whichever of the following applies: 

1. the last or any previous PDS, 

2. a designated place, or 

3. an authorized place of storage. 

HHG transportation may be between places other than the authorized places if the member assumes all financial 
responsibility for costs in excess of transportation from the authorized origin to the place the member elects under 
par. U5 125 (see par. U5340-C). If, under par. U5340-C, the member elects HHG transportation to other than that 
place, excess costs are computed on the basis of the cost that would have been incurred by the Government for 

Change 191 
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1-1 L3ot11 Spouses Belou Grade Ez(iIAi_llgncd to +a Dut) The senlox spouse of a member-married-to-member 
ci~uple (both below grade E-0) ts a~ thor i /ed  a I l l - A  ~f the spouses 

a. have rro dependents, 

b. are assigned simultaneo~~sly to pcrtnane:it ~ i u t ~ ,  aboard ship(si. 

c eltct not to o ~ c u p y  ass~gneil s h ~ p b o a ~ d  q w t e r s ,  and 

t i  occupy non-Government or farnllq-tpe (io\ernment quarters ashore 

* I  5 EfJ2ctive I Jrrnuarj- 2002: I w 1 1 2  \'lovct at a PDS for Government Convenience. A partial DLX of 
41!K).00 must be paid to a incnibes l \ho i h  ordered to occupy \.acate Go\.ernrnent hmlly-thpe quarters due to: 

( a )  privat~zation. 

( b )  renovation, or 

1 c )  any reason o t h e ~  than PCS 

1 O TE: Partial DLA is trot rruthori,:er! for tlr ose local rn ows from Go wrnrtr etrt qrrnrter\ rrpori - -- 
rc~nrariorr/retirenrerrt 

i:flc~.riw for PCS order$ issrrrd orr or after I Jrrrru~rry 2002 

i .  from home or from PLEAD to t-~rst IJI)S unles. the dependel~ts 3ctu311y nxl\' ti.onl the nit.n~bcr's residence 
to the PDS or designated place 111 conncctlon \i ~ t h  ihe I'C'S. 

1. who relocates the household incldcni ta o t i i < l , t l  alert i~otltics?ion. 





Travel and Transportation Allowances 
Under Special ~ircumstances and Categories 1.7200 

PART H: LEAVE TRA\'EI, AND TRANSPORTATIOh 

EFFECTIVE FOR COT TR;IL7EL STARTED OX OK AFTER 19 APRIL 2002 

*U7200 LEAVE BETWEEN ('Oh'SECSITI\'E O\.EKSEAS 'I'OI RS (('OT) 

A. Entitlement. Eligible nienibers and tlie~r ellglhle dependents. ~f any. arc auttior~zed the Ira\ el 2nd ~r-,inspo!.t;it!o~; 
allowances authorized in Chapter 5. Parts R and i'. fbr COT 1eai.e tra\.el between author~;.cd iocatic~il\ \ Is i~ihc~-s  
and dependents may travel together or ~ndcpendently. :VOTE: .Yo crrrise or tour ~~ic 'ku,qcs.  

1. Eligible Members. An eligible ri~emher 1s one stat~oned OC'Oh LS n ho 1s ordei-cd t , ) :  

a.  consecutive tour of duty at the same (old)  I'lIS. oi 

( 1  ) one of the tours IS ~inaccompmit.d. oi 

( 2 )  both tours are accompan~ed and the to!al t m e  to be serted at the I)l.)Ss at least C ~ ~ L I J I . ,  hi, \i : i i i  oi 

the unaccompanied tour lengths for the I'DSs (.AS11 (I:Jl&P) nitmu c ~ f  13 .\pril 1 O h u  i 

a. is a dependent as defined In I\pperltl~. .\ (ekct.pt a ~I i i ld  described 111 Item S (11 the clefii!iiit~~ii oil 

c.  is;u.as (In the case of deferred lca\.e trawl and cvacuatcti ilepcndcnti) loca!cti at o r  111 the 1 ~ i ~ t i i l i  ot'tlic 
member's old (.)('C)N:S PIIS: an i t  

d .  accompanies the mernlwr t lu~  lng both t o u ~  s 

a. Travel between authormti lo,,atio~i< I \  t l - a ~ ~ . ! :  

C'haage 191 
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f:>;:lji:;!:l ? . - - .. . - - - 
F ~ ; ~ . , , ~ : ! ,  . ) .  l - ) ! ) ~  15 111 Grrniany 311d the HOR is Anies, Iowa. 

it!\ p:i!r 1 1  ;I> :wt I ,  5980. 
Zl i .n?hv.  (!cc,!tt:s to l~tilire (XIT Icave to St. Louis, MO. 

< ,,!., IT.!\ l  ~ - , l l n  t { -  < I ,  l.011is i s  5x40. 
: \ i t ?<  :. ~ I : I ; L ~ !  t o  St 1,:)uis. VO. is less c~pens ive  than travel to the HOR in Washington. L)r, the member is 

c!~~!i~,si ; ,7c : i !  c ~ t !  p a i s  tlirt. ro St. I.ou~s ($840) NTE the $980 cost to I-IOR. 

s .  . \ rr~c.ndw n:ic!'!~r depi.r~dt:nts may rctilrn to the old PDS at Government expense from an authorized 
dest!t~;?l!on io c?ri;.r a POC'to a n?\v PDS 

<I .  i 11:. St:~.ret211al I ' IX~CCSS nlay rii~tIiot.ize,!approve travel and transportation allowances for a member who 
ttaveli \ . i ; ~  a designated place a:; prcscribed in par. 115120-G. 

c \l'llen mem'orrs and or dcpmdents ale t e ~ n p o ~ a r d y  absent from the PDS and do not return b e f o ~ e  begm 
Iirnp 0 1 1:. t r  c t12\ el. we  p m  1 J5 120-B and U5 120-C (members) and C5218 (dependents) 

13. Sg&gdlljnii. (. 0 ' 1 '  Ic.a\.e ttavel should occur between the OCONUS tours, in conjunction with PCS travel, if any. 

a .  P ( 'S ' I 'my1 Tl i ro i~~l~ .COh 'US,  A member, whose I lOR is in CONUS. and the member's dependents, 
i;.lio :nis! +i-.>..cl tliroupli ('ON1 6 to get to the ne\\. PDS, may defer COT leave travel until after I T S  travel 
IS .:o~;:pletd o111y if'separntc ('07' lea\,e travel is ;luthorized/approved in accordance ~vi th Service r e p l a -  
ill 1')s 

h.  PC's '1 p::.cLSot ' I ' I I s ~ I I ~ I I  CONIJS. A member, whose HOR is in CONUS, and the member's depend- 
ents. who do not travel throi~$ CONUS to get to the new PDS, may elect to defer COT 1eax.e tm\-el until 
aftcr 'S travel 1s completed. K o  Service authorizatiom'applwal is required. 

2 T!iz ~ i i e n ~ h e ~  r u y  elect to defer COT leave travel 

Exception to Tinre Limit for ('orrtirrgericj7 Opeiwtion: (Effective I Novemher 1995) If unable to travel withrn a 
year because o f  d u t y  in co~ir~ection with a contingency operation, members and dependents may defer travel for a n  
additior . I  . . I! .;.'lt,: (I~nt  duty ends. 

Change 191 
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Travel and Transportation Allowances 
Under Special Circumstances and Categories U7205 xw 

C .  Reimbursements 

1. Member-Procured T r a n s ~ o r t a t ~ o n  

a. A member, directed to use Government or Government-procured transportation for the transoceanic 
portion of COT leave travel, who procures other transportation at personal expense, must not be reimbursed 
for the transoceanic travel. 'VOTE: The policy in par. U3002-B allowing reimbursement up to the di- 
rected mode cost does trot apply. 

b Re~mbursement to a member not d~rected to use (io\emment or Government-procured transportatlon 
\tho procures common carrler transportatlon at personal expense shall not exceed the Go\ ernment or Go\ -  
enlrnent-procured transportatlon cost, as appropriate. for the offic~al d~stance (see par C5 105-( ) 

c. When the Service concenred authorrzes appro\es POC use. a member is authorued to VALT PLCS 
under par. L-5 105-B 

2.  Travel Status. A member is 111 a travel status (see par. IJ2200-B) during direct travel hetween authorized 
locations. For other travel undertaken for personal convenience, a member's travel status is Innited to construc- 
tive period equal to that required for d~rec t  travel between authorzed locations by available transportation. 

3 - No Entitlement. There is no travel and transportation ent~tlernent under tlus paragraph rf 

J tratel 1s to other than an authorlzeti location. or 

b. a member elects: 

(1  ) transportatlon under par. U7305. or 

(2) either option available in 11eu oftransportation under par. 117305. 

U7205 TRANSPORTATION IN PERSOKAL EIIERGESCIES 

*A I'ra11ymrtatlon A u t h o r l z a i  I-Ilgiblc rnembe~, on emergency led\e and e l ~ y b l e  dependents ni th  personal 
emergencies (as determ~ned under DoDD 1 ?27 5 ( Lea\ e and 1.1bei t\ ) 

~:/ /u~ww.~lt ic .nt iL~wh~/direct ive~/corrr\ / / i t tn1/1327~.Irtnt)  for DoD Sel\ rcei and or S e n i c e  regulat~ons (set: par 
7,101 0-09) are author~zed transportation beh\ecn author~zed lo~at ions I ach enrergenc? lea\ e tral clei I S  author~zed 
conlmerc~al alr transportation behteer  ~utiior17ed Ioiatmns 11 space-required Cio\ernment transpomtatlon 15 not 
leasonably dvdllabk VOTE: Commanders mrist detwirine "reawtrablc rwzilabilitv" afrer con \rdering freqrienqq 
and \cheduling offlights, and other rc~lcvurrt circumttatrce\ (inclrrclitr,q tlrow per\orral to the member). See par. 
L'7205-C fur definition of "aiitlrori;ed location\': Thr policy in pcrr. 1 3002-B al[owitrg reinrbur\rtitetrt rip to the 
directed mode cost does not apply ~~Govrrrrrtrerrt tratr\port(rtiott 15 rea\otrab[~+ availahlc rrrrd trot I I \ P ~ I .  

1.  Reimbursement for transportatlon costs shall not exceed the cost of Government-procured commr.rc~al air 
transportation between authorized locations. 

NOTE: Reimbursement is nutlrorizerl otrlj~fbr air transportation arrd ground tratrsportatiotr betwcwr ittterinr 
airports (e.g., between Narita and Hrrrreda airports in Tokyo sirrcc tlrq. crre interim airports nnrl the cost is 
part of the overall transportation cost). R~imhrirscnrctrt for p~r irrd  trrrnsportatiott from PDS or l t o t n ~ ~  (or 
destination) to airport is trot arctltorized 

2. For eligible dependents, persoilal e~nergenciei are circurnstancei s i n 1 1 1 ~  to those for n h ~ c h  a nxmber r t -  
ceives emergency leave, and includes tra\i.l not authori/ed uirdcr par.. L 5 2 4 2 - h  !ncitierit to the hu11a1 o f  a 
deceased member. 
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3 .  Travel across CONUS is at Ciovcrnrnei:t cxpeiise i f a  ixember or dependent must transit the CONUS to reach 
tt i?  OCONUS emergency (leai-?) poi!?+. 

a ,  on pernunent duty C)COSl,'S. 

b. assigned to an OCONL'S ship or wit opcration. or 

c.  with OCONUS domiciles who nre on per-tiianent duty or initial training (or are described in par. LT7125- 
.\ or 1-77125-0) in CONIIS. 

a.  arc command spoiisoicd aiid leside O C  O ? J  ' S  \\ 1111 the niember. 

h reside at an OCONIIS locntion and for \\horn the member recelves a stat1011 allowance, or 

c.  residc in CONUS and the nicniber: 

( 1 )  1s on pel-niment duty O('C)NL S ,  oi 

(2 )  has an OCONlJS don?lclle and is on perniniient duty in C O W S  

3. Don~icile. As used in this paragraph, domicile is a member's HOK or place: 

a. from which first called (01 ordered) to actibe duty, 

b .  of first enlistment. oi 

c. of pennanent legal residence 

.1 inember's rlonticile is relewrrt to pcrsonal crrrergcwcy transportation entitlement only if the member is 
statiorierl in CO:VLIS. A depcwdent's dorrricilc is not releiurrt. 

C. Authorized Locations. Eligible ineillbrrs and dependents are authorized transportation from an originating 
location to a destination. They are authori7ed return transportation from the destination to the originating location or 
PDS. if transportation is provided to thc destination ~inder this paragraph. The authorized locations listed below 
(including par. U7205-Clb(3)) are official travel locations to and from I\-hich available contract city pair fares may 
be used. 

NOTE: Reirnbursemerrt is arrthorized oi111-Jor air tmncportation and grorind transportation between interim 
rrirports (c.g., between ~Varita and TItrncrla airport\ irr Tokjbo since they are interim airports and the cost is 
part of the o)*era/l tr(~nsportrrtion cost). Rrit~lhr~r\ettrc~~?f for grorrnd transportation from PDS or home (or 
destination) to airport is not arrtltori,:crl. 

I .  Members and Deuendeiits O(~YWNIS. For ~ncmhers described in pars. U7205-Bla and U7205-Blb and 
dependents described in pars. 1 7 2 0 - 1 3 3 3  a;:d I :7?.05-R2b: 

a. Authorized originating locntions src: 

Change 191 
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(1 )  a member's PDS; 

(2 )  dependents' other OCOKUS locatlon. or 

(3) member's or dependents' locat~on \vhen notlfied of the personal emergency: 

b. Authorized destination points are: 

( 1)  Either: 

(a)  the COKI'S ~nternatlonal ulport ncdtest to the locatlon from nhic11 the member dependents de- 
parted to whlch a scheduled dtrect fl~glit 1s ~ \ a l l ~ b l e  along a nornially t ~ d t e l e d  ~nternat~oiial toute. 
or 

(b) any other CONUS alrport that is closer to the traveler's destination if the cost of the t r a n s p o ~ ~ a -  
tion to the other alrport is less than the cost of transportation to the international airport described in 
(a )  above; NOTE: This creates a c80.\t lirrtit to hp r w d  for tramportatiort. Example: \Itniber's 
PDS 1s Stuttgart. En~erycncy lca\.c IS appro\ eti w t h  1eat.e location ill C ' le \~land,  Ohio. Xest a\.ail- 
able flight departs S t u t t g ~ t  International Aii-port with routing through London International Airport 
to JFK International Airport (NY),  the closest ('ONL'S international alrport to Stuttgart. 7'he cost 
for transportation paid b!. the (io\crnmcnt from Stuttgart to Cle\~lanci  may not exceed the cost fix 
transportation from Stuttyart International Airport through London International Ailport to JFK In- 
ternational Airport (XI') .  (OC'OSI 'S connecttons along the route of travel are permissible.): or 

(2 )  an airport In a nonforetgn O( 0% 5 area (see Append~u A).  01 

(3)  any other OC'ONI S locatlon, '1s tieterni~ned by the Secretar~al Process 

NOTE: There is no  erttirler~rerrt to olre-rt qq e n ~ e r p r t q ~  Icavr trarr\portatiort from CO V C S  back to art OCO YI 'S  
PDS. 

2. Members and Dependents in ('07iIJ5. 1:ot- memhers descr~bed 111 par. 1J7205-I3 lc  and dependents dsscrhed 
in par. L7205-B2c: 

a. Authorized originat~ng locations are the ~nte~national att-ports nearest the: 

(1 )  member's PDS. or 

( 2 )  membcs's or dependents' locat~on nlien notlfied of the personal emergency. 

b. Authorized destination points ar t :  

( 1 )  an internattonal airport in a nonf'oreign 0C'ONI:S area: o~ 

( 2 )  any other OCONL S locatlon. d i  d r t e r n ~ ~ n e d  bq the Secretartdl Plocesi 

[I7206 PERSONAL EMERGENCIES FOR 1IEAIBEKS ON TDY OR .A\\'AY FRO11 HOMEPOR'I' 

1 Members on TDY away from the PDS 01 ass1gni.d to a s h ~ p  or unit operating aria> from ~ t s  homeport. are 
authorized lound-trip (ifappIicahlL.) ptrsonal emetgcncq transportation bet\$i.cn the TDY umt locatton or s h ~ p  
and the 

a .  PDS 

b. homeport. o~ 

Change 191 
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1.  YIIj_~il.s :\ : x m b c r  is rli!;iblr for FEML if stationed at an authorixed FEML PDS (see Appendix S) for 
24 consecutive r:;:w!hs (Y  inole. 

b. ~ rs id t .  ~ v i i l l  :lie n i cn~ber  at the FEML PDS. 

a 711,. i i : w i u : ~  o!' FE\.Il. 11.1p~ cligible members/dependents may take depends on the member's tour 
Ii:iiy:i!~, 2.5 sht:\i n II I  the tablc below: 

" --<- -- .-- ---- 
Number of FEhlL 
'Trips Authorized 

1 addit~onal 
1, .rt li%t 10 lllfillt!l~ 

Change I9 l 
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b. No more than 2 FEML trips are authorized for any overseas tour ~ncluding extensions to that tour 

c .  Personnel taking IPC'OT assignments are entitled to additional FEML trips based on the above table. 

2 7 'me  Lirmtatmn FEML travel by members dependents should not be performed with~n 6 months of the 
beg~nning or the end of the tour Major commands are authorized, on a case-by-case basls, to n a n e  the SIX-  

month rule when appropriate 

L). J T M L  LocationsIDestinations. For a list of authori~ed FEML locations~destinations, see Appendix S 

1.  FEML Location. A PDS where FEML is authorized, listed in Appendix S .  

2 Authorized Destination The destinat~on locat~on authorized for a FEML PDS, listed In Appendlx S 

*3. Alternate Destination(s). A destination locat~on, or multiple destination locations, (other than the author- 
ized destination listed in Appendix S)  a member selects. Travel to and from the alternate location(s) is official 
travel and contract city pals fares may be used. If the member travels to a more expensive alternate destinat~on 
city pair fares are not authorized to the alternate destlnation. 

4. Location Desi~~at~oniRecefl i f icat ion 

a. Desiznat in~ Author~ties. Tlic tollowing are designatmg authorities for FEML locations~destinations: 

( 1) D o n  Services. USD (I'gLR): 

(3) NOAA. Director. NO,\A Corps. 

( 3 )  ELI>: Office of the Asiistant Sec~etary for Health (OSG, DCP): and 

(4)  U.S. Coast Guard: Coiumandant (G-WPM). U.S. Coast Guard. 

b i)_esirnation Requests DoL) S e n  lccs fornard des~gnation requests through Unlfied Command channels 
to I SD (PgLR) USD (P&R) must recertify FI-.ML location destlnation des~gnations e v e 9  t u o  years 

c Kecertlficat~on Req~iests For\iard iecertitication requests through Unified Command channels to leach 
L7SD (P&R) bl.fore the ~ndicated recertification date 

E .  Transport- 

1 Member/Dependent Members and dependents may tra\el together or ~ndependently. 

3. Restrictions. '4 niember,dependent(s) taking a I'EML trlp: 

a.  must use nmlitary air transportation on a space available basis lf reasonably available to the author- 
ized~altenlate destination, or 

b .  may use commercial air tranxpostatlon if~nilitary air transportation is not reasonably available, and 

c .  may not use cruise or tour package, 

NOTE: Comr~iatrders rttri.st d ~ t ~ r n t i t t e  "ren.sonable ascrilnbili~" after cmsidering mission reqirirements, 
Jrequertry and scheduling of fli,gkts, rind other relevant circumstances (inclriding those persottal to the 
nrcmber) that aJj2c.t srlrcd~rling FE.\lL. 

2. I'iocurenie~if Commercial alr transportation ma) . purch:iwti hy the Go\.enunent or member (see pas. 
LJ3 120). 
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PART J: REST AND RECUPERATIOK (K&R) LEAVE AND SPECIAL REST ,4ND 
RECUPERATIVE (SR&R) ABSENCE TRANSPORTATION 

U7300 F1WDED REST AND RECllPEIUTI\'E (R&R) LErli'E TRANSPORTATION 

A. P o l i w .  The  policy for designating locations ~11gible i'or funded R&K leave transportation is established In I loD 
Directi\.e 1323.5. subsection 6.17. (37  I!.S.i7. s41 l c ) .  'r'lili ti-ansportatlon niay not be  comblnetl mith TI)?' tra\.el. 

B. E l i~ ib i l i t y .  A member is e l ig~b le  ~ f a s s l g n e d  to a des~gnated location outslde the I Tnited States. The  n u n h e r  of  
R & R  leaves authorized is: 

a .  Standard Tour :  One  per 12-month rer iod 

b .  C'ontlngency Tour.  One per coiitlnpency tour 

C. R & R Locations'Destlnations. For a list of authorized R&R locations;dest~natlons. see Appendix I!'. 

1 .  R&R 1.ocation. 'To qualif) a location must meet thc requlsements of  DoDD 1-32?.! as fi)llows: 

a .  a dependent-restricted t o ~ ~ r  area 

b .  designated tbr hostile tire or  ini~nlncnr danger pay: 

c.  In an  area in uh ich  entry of  members on of'tici.11 or unofficial tra\.cl is controlled: and 

d. an  area ~ v h e r e  ordinar!. annual 1cave progsanis arc restricted foi- reasons of  nillitary necessity 

2 .  RStK Destination. 'I'he RMR ciestin;~t~on autliori/i'ii f ix an K L V R  location Ilsted in Appendix I 

*3. Alternate Destination. ?'hi' fLkR cicstliintlon ,~utIiorizcd ibr dn f i & R  loca t~on  Iibtcci In h p p e n d ~ s  I. tliat a 
member  selects. l'lie alternate loc;~tlon is an ofticial t~ a \ ~ l  location to and from \i h ~ c h  available contract cltq 
pair fares may be  used. If the mcrnher :ravels to a niorc cspt.nsl\.c alternate destlnarlon clty pair fares are not 
authorlzeci to the alternate destluation. 

( 1 )  !Ion Services: C).ASD ( M P P ) :  

b .  Llesisnatlon Resuest.;. IhD Services niuit send deslgnatioll requests tlirougli I 'nit ied C'ornn~and 
channels to OASD ( M P P ) .  OASI )  (hl1'P) nirlit redesignate R&R locat~on.ciestlnation designations every 

. . t\vo years. 

c .  E t d e s i ~ n a t i o n  Requests. 1101) Ser\.lces Inusr send r e d e s ~ f n a t ~ o n  requests through ITnified Command 
channels to reach OASI) ( JIPl') before the ~nil~c;iti 'd s edes l~na t ion  c h t i '  

Change 191 
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b. Contingency 'Tour: Xlcmbcr  nus st I l ~ \ . c  s:r\.cd at lcast 00 Jays In the KSrR location prior to taking R&II 
leave. 

A. Entitlement. Lndcr regulat~ons prezcriLwLl by thc Sccletary concerned. cliyble n1en:bers may elect up to 15 days 
of  SK&R absence (DOE Dirccii\.c 1 . iX. i .  silb:,cc. 0 . 1 S i  and round-trip transpol-ration at Government expense 
bet\veen an OCOSIJS I'DS and thc ncnr~.sl C'OYI'S poi.[ ( I0 I . S . (  ' .  *705(h)).  

B. Elizible Membcrs. Enlisted mcnihers o!' tile a r m d  forces mu.;[ nicet the fol lowng requirements of UoDTI 
1327.5: 

1. are entitled to basic pay, 

2. have a specialty dcs~gnated for hR&P piirp:ws. 

3 .  complete a tour. of duty at a tksiyiateil OI'ONI:!< PDS. 

4. extend that tour for not less tlian a vc:ir. .ind 

C. Authorized Transportation. Round-trip Government or Cjovernment-procured transportation is authorized, and if 
possible. nlernbers niust use them. Otlicrviw. lourid-try mnsportation piocured by the member per par. Li3 120 is 
authorized \vith reiinburscmcnt for: 

1 .  transoceanic t~-a\.el and overland air tiavel under pir.  G 5  116-1). 

2. overlan(1 surface travel at aclual cost. and 

Change 191 
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L.9107 MOVE-IN HOUSING ALLOWANCE (MIHA) 

A. General. MIHA's purpose is to defray :he mo\,e-in costs associated with occupying privately leased'owned 
quarters covered under the OHA program. MIHA is rmt mtended to cover move-out costs. In most cases. members 
entitled to OHA are entitled to MIHA. DD Form 2556 (Move-In Housing Allo\vance Claim (May 1999)) must 
accompany all MIHA claims. Instructions for completing this form are found in Appendix N. Various surveys are 
sent to members in privately leased housing to document utility and move-ln expenses. They are discussed in 
Appendix N. 

B. Rules and Informat~on 

1 .  To  be entitled to a MIHA, a member must be ehgible for OHA 

2.  Eligible members are entitled to ,MIHA for one dwelling during a tour at a PDS unless a Governme~~t-funded 
local move occurs and the member occupies another dwelling covered by OHA. 

3 .  There is no MIIHA entitlement when: 

*a. a local move would othemise Initlate a second or subsequent MIHA payment request ~ ~ n l e s s  that mole is 
Go\ enunent funded: 

b ,  a menlber executes a PCS but remalns In the same dwellmg place: or 

c a menlber moves from Go\ernment quarters to a non-Government residence under par C5355-AS 
(Scparat~on) or par. U5355-A6 (Retirement). 

4. The three MIHA payment types are: 

J MIH.4 Miscellaneous MIIiA/M~scellaneous reflects a\erage expend~tures made by members to mahe 
t h e ~ r  dmelllngs habitable This up-front lump-sum payment recognizes that Items such as smks. tollets 11ght 
f iutu~es,  kltchen cab~nets, door n m d o n  locks. and a refrigerator and stoke are sometimes no: pro\ lded it1 

OCOKIJS d\$elllngs See Append~x K table at htt~://www.rltic.n~iV~errlieid for the amounts payable Onl) 
one payment IS author~zed at a I'DS unless par C9107-B2 apphes 

b. MIHA,'Rent. Homeowrrers are ineligible: MIHNRent totally covers reasonable rent-related expenses. 
These are fixed. one-time. nonrefundable charges levied on behalf of the landlord. or a government \\.here the 
member must pay before:'upon occupying a dwelling. Examples are real estate agents' fees, redecoration fees if 

(7 costs paid up-front, andior one-time lease taxes. Advance rental payments, refundable deposits, and:or recurrln, 
are not covered. All unreasonahle expenditures. as determined by the authorizing/approving official, must he 
disallowed. See Appendix N, par-. C. 

c. h1IHAlSecurity. M1H.L Security covers reasonable security-related expenses for members assigned to areas 
where dwellings must be modified to minimize terrorist andor cr~nllnal threat. See Appendis N. par. D for 
qualifying areas and additional riiles. 

5 Each member ent~tled to OHA rtxenes MlHA M~scellaneous To  recelLe payment fol MIHA \Iiscell;ineou~ 
the member must have the Sen~ce-designated ot l ic~al  complete Block 1 1  of DD Form 226' Addl t londl~  
members wlth q u a l ~ f y ~ n g  rent or wcurttb  elated expenses. n-~uit conlplete and submt  DD I orm 2556 Each 
member classified as a sharer and entltled to MIHA is entltled to the full W I 1 4  V ~ s i e l l ~ ~ n e o u s  allo\\ancc 
Hoae le r ,  for MIHAlRent and L4II-I \ Securlty, only one s11art.1 rnJy c l a ~ m  the ~niil\   dual expense (see Appt.nci~\ 
N, pars C and D) 

0 Acceptable claims for MIHA Rcn: and or 11114.4 Securlty must mclutie proper tiociimentatlon and 311 ieccq'tshr 
cspenditures of S75 or more. 



, 
: \\!ios: ..icpcndents arc not under the ~nemhes's legal custody anti m i ~ r t ~ l .  



JFTRJJTR Appendix L 

ACTUAL EXPENSE ALLOWANCE (AEA) 

CHANNELS OF SUBMISSION 

A. AEA Reauests not to Exceed the 150 Percent Ceiling. Except under the circumstances in par. C, AEA requests, 
not to exceed the 150 percent ceiling established in JFTR, pars. U4210-B1 and U4210-B2 or JTR. pars. C4602-B1 
and (24602-B2, are submitted to the appropriate below-listed office or as otherwise designated by the Service 
concerned. Requests should arrive at least 10 d y s  before travel begitrs. The authorizingiorder-issuing official. or 
the official who requires the TDY assignment if different from the authorizing'order-issuing official, determines if an 
AEA is warranted. Authority to authorize:approve AEAs is delegated as indicated below. 

NOTE: Do not send AEA requests directly to the PDTATAC. 

1. Office of the Secretary of Defense: For Washington Headq~iarters Services, and DoD Field Activit~es and 
Defense Agencies not specifically listed: Order issuingiAuthenticatinS/Authorizing official: 

a. American Forces Information Service 
A m :  RM Administration 
601 North Fairfax Street 
Alexandria, VA 223 14-2007 

b. Ballistic Missile Defense Organization 
Attn: Director Management Operations 
7 100 Defense Pentagon 
Washington, DC 20301 -7 100 

c. Defense Advanced Research Projects Agency 
Office of Administration and Small Business 
370 1 North Fairfax Drive 
Arlington, VA 22203-1 714 

d. Defense Conlrnissary Agency 
Attn: SAA 
38'" Street and E Avenue 
Fort Lee, VA 23801-6300 

e. Defense Contract Management Agency 
Attn: DCMA-FB 
8725 John J. Kingman Road 
Fort Belvoir, VA 22060-622 1 

f. Defense Finance and Accounting Service (DFAS): Principal DeputylDeputy Directors, Assistant 
Deputy Directors, and General Counsel at Headquarters; Directors1 Principal Deputy Directors at DFAS 
Centers and Operating Locations, and Directors! Assistant Directors at Financial Systems 
organizatiordActivities for assigned personnel and other DFAS personnel under their cornrnand and control. 
This authority shall not be re-delegated. 

g. Defense Information System Agency 
Attn: BLA 
70 1 South Courthouse Road 
Arlington, VA 22202-2 199 
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h. Defense Intelligence Agency 
Deputy Comptroller for Financial policy and Accounting (OC-4) 
Washington, DC 20340-3035 

i. Defense Legal Services Agency 
Attn: Attorney Manager 
1600 Defense Pentagon 
Washington, DC 2030 1-1600 

j. Defense Logistics Agency 
Office of the Comptroller 
8725 John J. Kingman Rd., Suite 533 
Ft. Belvoir, VA 22060-622 1 

k. Defense Prisoner of WarMissing Personnel Office 
Attn: Resource Management Directorate 
1745 Jefferson Davis Highway, Suite 800 
Arlington, VA 22205-28 16 

1. Defense Security Cooperation Agency 
Attn: Deputy Director, Resource Management 
1 1 1 1 Jefferson Davis Highway, Suite 303 
Arlington, VA 22205-2400 

m. Defense Security Service 
Attn: Comptroller 
1340 Braddock Place 
Alexandria. VA 223 14- 165 1 

n. Defense Threat Reduction Agency 
Attn: Finance Management Office 
45045 Aviation Drive 
Dulles, VA 201 66-75 15 

o. Department of Defense Contract Audit Agency 
Headquarters, Assistant Director, Resources 
8725 John J. Kingman Road, Suite 2 135 
Fort Belvoir, VA 22060-62 19 
Regional Directors of DCAA Regio at Eastern, Northeastern, Central, Mid-Atlantic, and Western for 
assigned personnel and other DCAA persomlel under their command and control 

p. Department of Defense Education Activity 
Attn: Comptroller 
4040 Fairfax Drive 
Arlington, VA 22203-161 3 

q. Department of Defense Human Resources Activity 
Attn: Assistant Director 
4040 Fairfax Drive, Suite 200 
Arlington, VA 22203-16 13 

r. Department of Defense Inspector General 
Assistant IG for Information Management 
400 Army Navy Drive 
Arlington, VA 22202-2870 

Change 1911445 
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s. National Imagery and Mapping Agency 
Attn: Administrative Office 
86 13 Lee Highway 
Fairfax, VA 2203 1-2137 

t. National Security AgencyiCentral Securlty Service 
Attn: M6 
Ft. George G. Meade, MD 20755-6000 

u. Office of Economic Adjustments 
Atm: Administrative Officer 
400 Army Navy Drive, Suite 200 
Arlington, VA 22202-2884 

v. TRICARE Management Activity 
Attn: TMA Budget Officer 
5 1 1 1 Leesburg Pike, Suite 8 10 
Falls Church, VA 22041-3206 

w. Uniformed Services University of the Health Sciences 
Attn: Resource Management 
4301 Jones Bridge Road 
Bethesda, MD 208 14-4799 

x. United States Court of Appeals for the Armed Forces 
Attn: Clerk of the Court 
450 "EM Street, NW 
Washington, DC 20442-0002 

2. Army: 

a .  For DA Staff and Field Operating Agencies not specifically listed: AEA authority is delegated to the 
authorizingiorder-issulng official. Personnel assigned to the Major Army Commands (MACOMs) listed 
below submit requests to the authority indicated for each MACOM (M4COM Commanders may delegate 
AEA authority to the lowest practicable level, but trot beyond the level of' autl~orizing/order-issrrittg 
oflcials. If MACOM not listed the A EA alcthority has been delegated to the autltorizing/order-issuitig 
official.); 

b Commander, Army Materlel Command (.4.11C), Attn AMCPE-P, 5001 Eisenhowei Ave . Alexandr~a, 
\'A 22333-0001; Message Address CDRl SAMC ALEXANDRIA VtWAMCPE-P . Telephone DSh 
767-55 11, Commercial (703) 61 7-55 1 1. 

c Headquarters, Military Traffic Management Command (MTMC). Attn MTRM-F. Hoffman Building 11. 
Room llS67, 200 Stovall Street. Alexandria, VA 22332-5000. Message Address CDRMTMC 
ALEXANDRIA VAIIMTRM-F i ,  Telephone DSN 328-2350. Conmercial (703) 428-2350, 

d Commander, Eighth U S  Army (IJSAEIGHTH). Attn TKCS. APO AP 96205-0010. Message 
Address: CDRUSAEIGHTH SEOUL KOR EKCS , Telephone DSU 723-5241, 

e Commander, U.S. Army Information Systems Command (USAISC), Attn: ASRM-F-MA. Fort 
Huachuca, AZ 85613-5000; Message Address CDRUSAISC FT HUACHLCA AZ ASRM-F-MA . 
Telephone. DSN 879-6446, Commercial (520) 538-6446. 
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f. Headquarters, U.S. Army South (USARSO), Financial Services Division, Attn: SORM, P. 0 .  Box 
33000, Fort Buchanan, PR 00934; 

g. Commander, Military District of Washington (MDW), Attn: ANRM-Z, 103 Third Ave., Fort McNair, 
Washington, DC 203 19-5058; Message Address: CDRMDW WASHINGTON DC'IANRM-Z-!!; 
Telephone: DSN 335-2048, Commercial (202) 475-2048; 

11. Commander, U.S. Army Training and Doctrme Command (TRADOC), Attn: ATRM-AT, Fort Monroe, 
VA 23651-5000; Message Address: CDRTRtWOC FT MONROE VAiIATRMII, Telephone: DSN 680- 
4221; Commercial (804) 727-4221; NOTE: Delegated to Installation Commar~ders with firrther 
delegation arithorized; 

i .  Commander; U.S. Amly Criminal investigation Command (USACIDC), Attn: CISP-RM, 6010 6th St., 
Fort Belvoir, VA 22060-5506; Message Address: C'DRUSACIDC WASHINGTON DC!'CISP-RMO; 
Telephone: DSN 656-0194, Conmiercial (703) 800-0194. e-mail address: CISP-RMP(i,i'belvoir.amyYn~il: 

j Commander, U.S. Army Medical Command (MEDCOM), Attn: MCRM-F, 2050 Worth Kd , Fort Sam 
Houston, TX 78234-6000; Message Address CDRUSAHSC F?' SAM HOUSTON TX MCRM-F1/; 
Telephone: DSN 471-8141. Cornrnerclal (51 5 )  221-8141 or 221-7298; 

k. Commander, U.S. Army Pacific (USARPAC), Attn: APRM-BAA, Fort Shafter. HI 96858-5100: 
Message Address: CDRUSAPAC FT SHAFTER HI/:APRM-BAA/:; Telephone: DSN 438-2710 or 438- 
29 18; 

I. Commander, U.S. Army Special Operations Command (USASOC), Attn: AOFI-RM, Fort Bragg NC 
28307-5200; Message Address: CDRUSASOC: FT BRAGG NCI'IAOFI-RMII: Telephone: DSN 239-2022, 
Conlmercial (910) 432-2022; 

m. Department of the Army, Army Nat~onal Guard, Attn: NGB-ARC, 1 1  1 S. Georze Mason Dr., 
Arlmgton, VA 22204-1382; Message Address: CNGB WASHINGTON DCIINGB-ARCII: Telephone: 
DSN 327-7563, Commercial (703) 607-7563; NOTE: Delegated to USPFOs. 

n. CornrnanderiDeputy to the Commander, U.S. Army Central Identification Laboratory, Hawaii, 310 
Worchester Avenue, Ilickam AFB, HI 96853-5530. 

3. Navy: 

a. Military Personnel: .4uthorizing/order-issuing officials; 

b. Civilian Employees: Heads of Activities!commands or their designees 

4. Marine Corps: 

a. Military Personnel: Authorizingiorder-issuing officials; 

b. Civilian Enlployees: Heads of ActivitiesiComnlands or their designees. 

5. Air Force: 

a. Wing Commander or equivalent, who may delegate 1 2 0  lower than the Group Commander; 
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c .  110 US24F. Authorizing order-~ssu~ng cd'tic~als: 

rl.  Air Force Reserve hlemhess: 

( 2 )  IIQ AFRC' - t\vo-d~::lt staff D~rectors 1.e..  I){'. C 'I i .  I:.\l. ctc.. l i ) ~  their a s igned  perso~ir~el.  

' ';c~l~(lrinl Oceanic anti Atmospheric :\dniin~strat~on C'orps: :\uthoriz~ng ordc~.- issur~g official. 

h Conimatider, U.S. Pacific C'onmmand (P:\C'OhI). Attn: C'oniptroller, 130s 64037, Camp 1-{.b1. Smith. I I I  
' % X 6  1-3037: Telephone: DSN 3 15-4'7-668 1 .  ('ommercial ( 808 ) 37'-(168 1 : 
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b. Commander, Air Force Special Operations Command, Attn: FkI, 100 Dartley St., Hurlburt Field, TL  
32544-5000. blessage address: AFSOC HURLBURT FIJI  FL. 'relephonc: DSY 579-?Y 15. Conirner~i'~l 
(904) 884-2325; 

c. Commander, Joint Special Operations Command, Attn: RM.  PCI 130s 70?.?0. I-t Brag%. S( ' 28307- 
5000. Message address: CDRJSCO FT BKAGG NC. Telepliont.: DSN: 236-0141, C'onitnct::inl (001 '90- 
0141: 

d. Commander, United States Special Operations Command: Attn: C'on'ptrol1i:r (SORR-.RC); 7701 'Pnr.~pa 
Point Blvd: MacDill .4FU. FL 33621-5323. Messagc artdri,~s: I!S('ISC'SOSC MA(-'DII 1, ;̂ ,i;!? 

FLI~ORR-RCII .  Telephone: DSN 299-5469, Commercial (813) SLS-54:)'I: 

e.  Joint Special Operations University, Attn: RM; 357 Tully Street. fIu~lh:~rt T7ield. FL 325-13-5000. 
Message address: JSOI! HURLBUIIT FLD FLIIRLII!. Telephone: DSN 570-2649. ('omn~ercial \ Si!)) S S i -  
2649. Email address: jsou.pres~~liurlblIrt.af.mil; 

t Commander, Speclal Operations Command Paclfic, Athi Rhl, i' 0 I!n\ 64046, C'nn~p H H I  Smiti:. I I I  
96061-4046 Message addless COMSOCPAC HON0LUL.L IT1 Rhi  I 1  Telephone 1)SY 1 W Y 7 -  
2003, Commercial (808) 477-3923; 

g Commander, Specla1 Operations Command, Joint Forces Command, Attn R h l ,  172 1 Pleism St~eet  
\AS, Norfolk, VA 23511-5692. Message address COhlSOCJF('Oh1 \ O W 0 1  K V 1 RHI JJ 
Telephone DSN 646-5841, Commercial (757) 44'-3S54 Enin11 ~ ~ ~ I C S S  

54 1 dlrectorate@'socjfcom navy.mll; 

11. Commander, Special Operations Command Europe, Athi: RM, CLIR, Box 1000, AP0 .4F 00128- 
4209. Message address: COMSOCEUR VAIHINGEN GEl:'Rh13. Telephone: DSN 314-4?0-4485. 
Conimcrcial 01 1-49-71 1-680-4488. Email address: ECSO-JS.P(~~liP:l~COh1,bIIII: 

i. Commander, Special Operations Command South, Attn: RM, PSC ICOS Box 3900. FPO AA Z405i- 
3900. Message address: COMSOCSOUTH PUERTO RICOi:'KlI'J4Y. Teleplione: DSN 865-8780. 
Commercial (787) 865-8782. Email address: J8@socso.southcom.mi~k 

j.  Commander, Special Operations Commander Central, Attn: RM. Rldg. 1105. MacDill I \ F R ,  FL 
33608-5261. Message address: COMSOCCENT MACDILL AFB F12~RMiCOMP/'. T'slephone: DSK 
299-6547, Commercial (813) 828-6547. Email address: soccomp~~soccent .centcomri i l ;  

k Conlrnander. Speclal Ope~atmns Conmiand Korea, Attn RM, Unit 15622, BOY 97, .%PO C\P 06205- 
0328 Message address COMUSKOREA SEOUL KOREA IRM COSII'KSO Telephone DS\ 3 15- 
723-8009, Commercial 011-822-7913, Ext 8009 

1 1. Schools: 

a .  Uniformed Services University of the Health Sciences, Attn: V ~ c e  President for Resource 
Management, 4301 Jones Bridge Road, Bethesda, MD 208 14-4799: 

b. Department of Defense, National Defense University, Attn: Director. Resource hlanagenient. 100 Fort 
McNair, Washington, DC 203 19-000 1 ; 

c. NATO Defense College: U.S. Senior Kational Representative, Viale della C'ivilta del Lavoro, 38 
00 144, Rome, Italy. 

12.  Strategic Defense Initiative Organization, Pentagon, Room 1 El 034. Wnsl;il~gton, DC 20.:01-7 100. 

Change 3911445 
1111 I02 



JFTWJTR Appendix L 

13. Office of the Supreme Allied Command (USACEUR): ExecutiveiExecutive Assistant to the Supreme 
Allied Commander Europe, Attn: SHG, APO AE 09705. 

B. AEA Requests not to exceed the 300 Percent Ceiling. Except under the circumstances in par. C, AEA requests, 
not to exceed the 300 percent ceiling established in JFTR, par. U4210-B3 or JTR, par. C4602-B3, are submitted to 
the appropriate below-listed office or as otherwise designated by the Service concerned. Requests should arrive at 
least 10 days before travel begins. The author~zingiorder-issuing official, or the official who requires the TDY 
assignment if different from the authorizinglorder-issuing official, determines if an AEA is warranted. 

1. Army: A General Officer/SES within the Conunand llsted in par. A2 above for subordinate units. For all 
activities belonging to Commands not specifically listed in A2 above. authority rests with the General 
Officer!SES for their own travel and the travel of those under their supen.ision. This urrthori~ shall not he 
furtlter delegated. 

2. Air Force: 

a. MAJCOMIFMs, FOA and DRU FMs or equivalents; 

b. 11"' WingIFM for HQ USAF personnel: 

c. Air Force Reserve Members: 

(1) Individual Mobilization Augmentees (IMA) -.ARPCiDR, 6760 E. Irvington Place. Denver, CO 
80280-3000; 

(2) HQ AFRC and reserve units - HQ AFRCiFM, 155 2""treet, Robins AFB, GA 3 1098-1635 

This authority shall not be further delegated. 

3. Navy: 

a. Military Personnel: See par. A3 above for ,~uthor~zation,approval authority; 

b Civilian Personnel Kavy Ci\ illan Adv~sorq Panel Men~bel, Office of the Deputy Assistant Secretary of 
the Kavy (Clvllian Personnel~EEO), DP2. Nebraska Avenue Complex. 321 Somers Court NW. Suite 40101, 
Washington, DC 20393-545 1 

4. Special Operations Commands: 

a Commander, h'aval Special Warfale C'omnand, Attn N7, 2000 Trldent Way, San Diego, CA 92155- 
5599 Message address COMUAVSPECWARC'OM COROKADO CA Telephone DSN 577-09 16. 
Commercial (619) 437-0844, 

b. Conlmander. Alr Force Speclal Operat~ons Conunand, Attn FM, 100 Bartley St., Hurlburt Field. FL 
32544-5000 Message address: AFSOC HVRLBURT FLD FL. 'Telephone DSN 579-2815, Commercial 
(904) 884-2325; 

c Commander, Joint Special Operations Command, Attn RM, PO BOY 70239, Ft Bragg, S C  28307- 
5000 Message address CDRJSCO FT BRAGCJ KC Telephone L)SN 236-0141, Conunerc~al (901) 396- 
0141, 

d. Conlrnander, United States Special Operations Comnxind; Attn: Chief ot' Staff (SOCS); 7701 Tlmpa 
Point BIvd; MacDill AFB, FL 33621-5321. Message address: L'SCINCSOSC MAc'DII.I- AFB 
FL:ISOCS:i. Telephone: DSN 299-5 127, Conlrncrcial (8 1.3 ) 828-5 122; 
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APPENDIX R.1 

PART I: REPORTING PROCEDURES 

A Purpose Reports and data required by thls Appendix pro\ lde actual cost data needed to estabhsh or adjust the 
overseas housmg allo\bances (OHA), ovelseas cost-of-1111ng allonances (COLA). and non-fore~gn area tla\ei per 
d ~ e m  allowances (I  e . Alaska, Ha\van Guam, and ot lw L S t e ~ ~ ~ t o r l e s  and posse$s~ons) 

B. Required Allowance K e ~ o r t s .  Required alloivance data reports include: 

1 .  Overseas Housing Allowance (OH& OHA IS a comblnatlon of: 

b lnove-111 Iiouslng allowance, (MIHA) (see Appendiu N lor addltlonal MIHA ~nformatlon). 

(3)  MIIIA security, and 

c. rental data reports 

2. Cost-of Living ((.'OLA). COLL\ indexes are deternilned using data provlded by means of a: 

a.  Livlng Pattern Survey (LPS) to determine where members purchase goods and services, and 

b.  Retail Price Schedule (RPS) to record the cost o f a  market basket of goods and sertlces. 

3. Travel per ~11eiii. Per diem travel allowances are cieterniined from data reported on Department of' State 
Form DS-2026, Hotel and Restaurant Report. 

C:. O ~ e r s e a s  I-lousinq Allowance ( O H A )  Reports. The fbllo~vmg reports are used in determining OH.4 al loamczs:  

1 .  Utility'Recurrlnc Maintenance Alloi\aiice l'lie Per Diem. Travel and Transportat~on Allo\vance C'oniniittee 
(PDTATAC), 111 conjunction with a private contlactor, conduct an annual utility survey. The sur\.ey is entitled 
the 'Overseas H o w n g  Allowance Utility Expenes Survey'. Actual utillty cost data is collected and used to 
adjust iitility/recurring maintenance allo~vances. To e~rsrrrr tlzrrt proper rrtilitj~ rrllorvatrces are set, accrrrat~j, 
rrnifbrnt ~ n r l  complete reporting of costs is essetztirrl. Tlwrcfore, it is inrpcratiw tlrnt metnbers retain copi~.s 
of all utility e.~pcn.sesjOr later .s[rr~*ejj co~tlpletion (111rI cost reporting, 

2. MIHA/Miscellaneous. I11 addit~on to the ut~lity data collected by s u n y  in subpar. 1. once every three years 
PDTATAC collects data to determine the cost of ~nltially outfitting d ~ r ~ l l i n g s .  I'he surwy 1s en t i t id  thc 
'Overseas Housing Allowcince Util!!y 2nd Move-In Ilspcnses Surveq'. Actual cost data for mute-in espt.nscs is 
included and used to adjust MINA cillon.ances. To c~r . \ r r r~  that proprr 111111.4 nllo~var~ces are .set, accrrrnre, 
rlnifor~rr a l ~ d  complete reporting c?f'costs i s  esserrtial. Therefore, it is ialperntive that ntenrhers retrrin copicls 
of all  nrove-in evpensesjbr later srrrve~~ completion and cost rqmrting. 

3. Rental Data R e ~ o r t s .  Rental data for members In privately leased quarters are based on data pi-o\,~deti by the 
uniformed n~ember  and is reported to PDTA'I'AC hy the Defense .\/laripo\ver Data Center (DMDC \Vest). 

a. Established Duty Locations. Menlbers rcport tlie~r rental costs to their finance centers by conlpleting 
DD Form 2367 (Individual Ovtrseas f-loiisiny Allon,ance (OH.4 )  Repvi-1). 
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(1) Rental data for each location is reviewed at least twice a year. 

(2) Rental ceilings are set based on what currently assigned members are paying. 

b. New Dutv Locations. When a member is assigned to a PDS for which no rental data is available, the 
Country Allowance Coordinator (see Part 111, of this Appendix for more information about the Country 
Allowance Coordinator's responsibilities) must provide the following information to PDTATAC: 

(1) member's name, 

(2) member's grade, 

(3) member's SSN, 

(4) number of dependents, 

(5) if the dwelling member is renting is a house or apartment, 

( 6 )  number of bedrooms and baths, 

(7) total square footage of dwelling, 

(8) commuting distance to PDS (in both time and miles), 

(9) amount of monthly rent (in the currency used to pay the rent), and 

(10) if any utilities are included in the rent. 

D. Cost-of-Living (COLA) Reports 

1. FormsIHandbook Used to Collect COLA Data. Use the following forms and handbook to collect COLA data: 

a. Retail Price Schedule (RPS). The RPS data is collected annually and reports actual prices for a market 
basket of goods and services at the OCONUS location. The report is fully automated and can be competed on 
any computer. A paper-based version is available for use in locations where completing an automated survey 
is not possible. 

b. Living Pattern Survev (LPS). The LPS is required at least once every three years to determine where 
service members shop and how they allocate their purchases between local market and U.S. Government 
shopping facilities. The survey is fully automated and can be completed on any personal computer. A paper- 
based version is available for use in locations where completing an automated survey is not possible. 

c. The Retail Price Schedule Handbook. The Retail Price Schedule Handbook contains step-by-step 
instructions and guidance for completing the COLA reports. For copies of the required reports and the 
handbook see the PDTATAC website at: httb://www.dtic.miL'~erdiem/datacollectfrms.html. 

2. Required COLA Reporting Localities. The localities that are required by PDTATAC to submit reports are 
listed in Table A, Part VI, of this Appendix. Column two indicates the required month for completing the 
annual RPS and column three indicates the year for the completing the required LPS. PDTATAC and 
Department of State (DoS) share COLA reports for other localities. The DoS Standardized Regulations (DSSR) 
require COLA reports from selected overseas cities. DoS makes the reports available to PDTATAC and 
PDTATAC then determines the COLA for the uniformed members. 

a. Countries with large numbers of duty stations need only submit a sample of COLA data collection 
reports. These reports determine COLA indexes for other localities with similar living costs. 
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(2)  instruction materials, anti 

a. Collect and report prlces 1i.o:ii: 

c.  Price collection should not be Je legL~ted to a local n a t ~ o n n l  

f. Collect prices from the same outlet.; ~iscti 111 thix ixc\ lous retail price schc t l~~ic  (u i i l~sa  :: n:n. 1.1's was 
conducted). If different outlets are used pro\,idc a n  explanation. ( c . ~ . .  t l ~ c  most 1'rcque!1rly used out1c.i has  
closed). 
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a .  Selecting a s a m ~ l e .  PD'l',4'I'X(' tlcterniines the tles~i-ed sample size tbr each iocation basrti on data 
provided by DMDC West and the unique iwp~~lat ion character~stics ot'the area. I n  locations \\.liere less 
than 150 service members are ass~glietl, the tntirc popr~lat~on (a  census) must be surveyed. 

( 1 )  Automated LPS. PI)TAT.A(' send5 the sample size to the ('ountry POC by e-mall. ~ 1 1 0  In trlrn 
may forward to locality POC's by e-mail. at least t\ro months prlol- to the due date of the sur\el. .  1:roin 
rosters or other databases. the local~ty JYX' eytracts a rantiom sample of members so that the is 
distributed to at least 2O"b more than the reqiusltc number of e l iyblc  ~nenibel-s if ithin cach pd),grade 
and dependent category. 

(2)  Paper-based LPS. Duty statlons electing to conduct a paper-based I~,I-'S must selec: a sample of at 
least 150 military m e m b m  Paper-bawd s i u e y i  are recommended only for those localities \\it11 
fe~ver  than 200 member;. ' l~ l i i s  sample must con i~s t  ot' members ~ v ~ t h  names draw11 at random 
accord~ng to paygradc anci ~iependeiit categor!. I'hc ratidom ampl ing  method nieails that ?\.er!. 
member at each specified grade Ievcl mti.;t hnvc all equal c1i.1nc.c ol'hrlng selected 

b. Distributinc the Survey. L.~ving I'attc., I; i i i r ~ e > ~ s  qhoiild be tl~stributt.cl appl.os~matel! three months p r lo~  
to the due date of tlie Retail Price S;ii.ve>. w that data a n  be <umniarizeti prior to price col lect~o~i .  

( 1 )  Automated L PS. The local~ty s u r i ~ !  coord~nator donnloads the (executable) survey file5 from the 
PDTATAC website, adds local~t). specitic infurmation i r ic l~i i l~r i~ tlie e-mail address or \ \ e h s ~ t e  to 

which the respondents should return thc \lirw>.. The PO(' pro\itiei Instructions to the local m~litar> on 
dounloading and participat~ng In the iwvey (c.:.. \ l a  the local ct~mmuriity's bxebsite). .\lenYocrs 
selected to complete the survey iionnioxi fro111 t l i ~  designated file locat~on. complete the survey. and 
return the data file (*.dat) to the e - m i l  ::rltlress 11steti at the t.~:t! of't!lc sur\e), .  

( 2 )  The survey should be mnplcted hy ~in~li);.nieii ~ i ic~nber \  i \ i t l i  the assistance of all shoppe~-s 111 the 
household. Members and t1ic11 tnrn111ei shi~iiltl ~ci i 'n t~t) ,  the 1oc;il i i ~ a ~ k e t  establishnii'nt~ \ \ . I I c ~ c  the)' 
usually shop and Iiom they allocati: thc11- p u c l m c s  h c ~ \ \ < ~ e ; i  local market allti 11,s. Cio\.e~.nment 
shopping facilities. 

( 3 )  The survey should be limited tc! tiic:iil~crs n h o  h a \ r  hern at t i i t  iiiity station f i ) r -  thi-ec nio~lt l~s  or 
more. 

d. Reports. All LPS data fioni the a~~tciniateti o r  papel-tiasc~l reports niusr he compiled. Till\ data 1s L I X ~  

by the Locality POC to prepare the Ri%ta~l I'r~c' Scii-.liulc. and asetl bl. PI)'I'.4I'.;\C' in settiny the \\L,I:!II\ ti11 
conlputllig COLA indexes. 



I:. rl'ravel Per Diem I Z c p o ~ ~ .  PDTA i'.*i(' 1s i e : ~ p o i l c ~ ! ) l e  i i b i .  :.,-t;ii~g p . 1  ~ l ~ t x n  tra\,el allo\\ancC> for r l l t  n,~:i-!i\scign 
(j(.'OSUS areas. T h e  sanlc l!c:tel 'ind sestailra;lt ~ i i f ' i r ~ ! ! i . i i j ~ ~ ~  ~ - i , < ] ~ ; i i ~ ' i l  iot !11t3 ! ( ) I  2 ; i ~ r ~ e y  I; al\o r e q u ~ ~ c . d  f h r  the 
i!.:l\.:.l pi.' ( l~e rn  repoi-1s. 
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a .  Selecting a samule. PDI A'I'X(' tietermines the desired saniple size for each location based on data 
provided by DMDC West an,l the ulilque J : O ~ L I I ; I I I O I I  cliara~teristlcs 01' the area. In locations \\,here less 
than 150 s e r ~ i c e  members are assigned. the vntire population (a  census) must be surveyed. 

( 1 )  Automated U S .  I'I)TA?'A(' sends thr sample size to the ('oulitry POC' by e-mail. n h o  in turn 
may forward to locality POCs by e-mail. at least t \ \o  months prior to the due date of the s u n  e!,. 171~om 
rosters or other databases. the locality PO(' extracts a random saniple of members so that tlie sur\cq. i; 
distributed to at least 207 ,  more than the requisite nuniber oi'ellglhlc ~nenlbers nithin each pdgyaiie 
and dependent category. 

(2)  Paper-based LPS. Dtity statlons electing to conduct a paper-based LPS must selec! a saliiple of at 
least 150 ~nilitary m e m b ~ m .  P a p e r - b a 4  uli.\eyi a!-e recon~niendetl only for those localities \vitIl 
fewer than 200 member:.. l ' l l i~  iample must consist of nienlbers nlth names drawn at random 
according to paygrade a ~ i d  ilepmlent ca:cgor:i, IH1c raii~ium san~ptlng method nlea;ii that e \  er) 
nlenlbcr at each specified :iratic icwl 1111iit I~;,\ .c ; I I ~  equal chance o!'helng selected. 

b. II>istributinci the Survey. L.~.i.~ng Pattr, % t i n  eys should be distributed appi-os~niately three monihs pi lor 
to the due date of the Retail Pnse Silr\.c\, so 111ar data call be sumnlasireti prlor to price collection. 

( 1 )  Automated L.IJS. The local~ty jLlr\.e> coo~dlnator du\\nloads the (estcutable) sur\.e>. tile5 froln rllc 
PDTATAC v;ehsitc. adds localit> spec~tic  ~ n f b ~ n l a t ~ o n  ~ ~ ~ c l u d l n g  tlie e-ma11 address or nebslte lo 

which the respontients should return the ~ u i . \ ~ > .  l'he POC piovlties ~nstrustions to thc local ni111tary OII  

downloading anti partic~p.~ting In the siil-\ey [c .? . .  i ia  the local conirnun~t!,'~ i i cbs~te ) .  \ lemhc~-s  
selected to complete the siir\.ey iiou nloail from rhe deslgrlateti tile location. con~plete the sus\.e>. ;mi 
return the data tile (*.dat) to tlic c-ma11 ailtlrcss Iisteil at the cl:d oftlir  suricy. 

c.  Survev Part~cipatiop 

( 1 )  The survey coordinator must eniphasi:~e tlic inlportancc of the I.PS 10 those selectcd to  partlc~p,lti, 
III the survey. 7'0 ensure s:atistical i-eliab~lity. the iur\.ey cool-dinator should conduct \ ,~gorous tc~llo\\- 
up to r l i c ~ t  as many respoli\cs as pos,~hlc 

(3) The survey should be I~mi te~ i  to ~nsriibcis nlio hale  hc tv  nl the dut! station f i l l -  thscc mantiis oi 
more. 
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3. Travel Per Diem Reuortinrr Instn~ctions. Repoiting officials should ensure that the reports submitted for 
Alaska, Hawaii, Puerto Rico, and territories and possessions of the United States include lodging and meal costs 
expenenced by all Government travelers, not just uniformed personnel. Facilities reported should be those used 
by both Federal civilian empioyees and uniformed personnel. Lodging costs reported should include discounts 
available to civilian personnel and/or uniformed personnel. When non-commercial lodging and meal facilities 
are available, reports should aiso contain the following information: 

a. name of facility, 

b. operating agency, and 

c. amount of meal charges for uniformed personnel, for Department of Defense civilian employees, and for 
other U.S. Government civilian employees. 

4. Resuesting a Travel Per Diem Rate Change. When the travel expenses in the area appear to be significantly 
different than the prescribed per diem rate, the local commander andfor the senior officer should forward to 
PDTATAC: 

a. a request for a reviewlchange in the per diem rate, and 

b. Department of State Form DS-2026, Hotel and Restaurant Report, submitted through the Country 
Allowance Coordinator. 

5. Forwarding 'Travel Per Diem Re~or ts .  All reports must be forwarded in sufficient time to reach PDTATAC 
(at the address below) no later than the last day of the month indicated in column two of Tab!e B, Part VI, of 
this Appendix, i.e., if the 'Month Annual Travel Report Due' is October the report should reach PDTATAC 
by 31 October. If unable to meet that date, an explanation must be firnished prior to the due date. Forward 
completed reports to: 

Director 
Per Diem, Travel and Transportation Allowance Committee 
ATTN: E&S Branch Travel Section 
Hoffman Building I, Room 836 
246 1 Eisenhower Avenue 
Alexandria, VA 2233 1-1300 

Change 191 
11/1/02 





Joint Federal 'Travel Reculations A p ~ e n d i x  M 

APPENDIX hl 

PART 11: CURRENCY ADJUSTMENTS 

.4. ! '~~rrenc\ ,  il~ilustrnents.. O\ .e~scas allonances are p a d  to the member In U.S. dollars; however, some rents. 
ut i l~t~cb.  ino\.e-in items. aiid 111;11iy good> a i d  serv~ces are p a d  in the local currency. Purchases nzrrde irz C!S. 
do1lnr.s crrr / lo t  nrljrrstcrl ,fOr c*urrcrrqq flircriintiorz. This necessitates periodic adjustment of allowances to 
ensiirc thar ~i l i 'n~bcrs  1iia11ita111 tlic~r purci~asi~ig po\ver in the local currency used. 

1 .  Re\.iewin? and A(ijusrln~ L:scha~i!c. fiates. PI) I'A r.4C' rel.1eu.s and adjusts (a.hen necessary) exchange 
rates ti)r countries \vhere members arc assigned. Based solely on the currency fluctuations, adjustments are 
m:itie: 

2 .  L_>rttc~mi~i~ii!! 'Scv' Excliange I k i ! ~ .  The cwhange rate selected by PDTATAC ensures that neither 
llic ~ n c l ~ i b e r  11o1- r!ie G ~ \ , c r ~ i m t . ~ ~ t  ~ ~ i ~ k c s  or loscs money. The goal 1s for both the member and the 
( ;o\ i .~~i i i icnt  to 'break e\wi' .  PL)'I'i\ I.,\(' uses a tra~,king and adjustment currency model that: 

;I comparestthe dally J i f f i r c ~ ~ c c  between thc ci l~- ien~ allouance exchange rate and the trading rate 
members rccc.i\.e li)r their I ' . S ,  tiolla~s. 

h .  comparestlie \\rtekly tht'f'eri~ncc h e t ~ w n  thc currenr allo\vance exchange rate and the t rad~ng rate 
member5 ri.ccl\.e tor their I . S .  (Iollms. 

c.  ; ~ c c ~ ~ ~ i i ~ i l a t e s  both  posit^\ e Linii negat1x.e exchange rate differences. 

t i  m,ihe\ .I nc\r cwliaiige i ~ t c  \<lcct~on \\lien rhc \\eekl> d~fferences reach a five- percent 11tn1t. 

3. I b ~ ? i i l  Dullar Uep~ecration Al)l)rcLi;ill(n Kapd  dollai iirprcciation appreciation causes sometinies large 
:mil o r  fi.equr.nt changes in tlic rl~)llal- ;~iilomt \ ) I '  ~ i i t~nbers '  paychecks. To restrain large changes 
I'I)'T-l f 4 ( '  ,I ' look-ahcaJ module. I i ~ e  'look-.i1icati1 modi~le: 

L!, re\.ie\\ s the curl-cnt ~lcclllll~llator. 

e ,  minimizes the tinanc~al (;lrni)ilin ot' payclicck tluctuation) llnpact to lnclnber by huying hack thc 
accunii~lator early. 
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2, the Wall Street Journal. or 

3,  the USOFFICE RSC Charleston. 

C'. 1-racking Daily Exchange Rates. PDTATAC tracks daily exchanges rates provided directly by: 

1 .  tracks the allowance exchange rate to the actual trading rate available to members, 

7 .  adiusts the allowance exchange rate when the accumulated difference between the two rates reach a 
tlireshold of five percent. 

11. Currency Adiustment Effective Dates. Currency adjustments are effective the 1st and 16th of each month; 
ho\vevcs, processing time requires that the exchange sate review take place on or before the 8th of  the month 
(for the 16th adjustment) or the 2211d of the month (for 1 st adjustment). 

Change 191 
11/1/02 
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APPENDIX hI 

PART 111: C'ORIhI.4SD, SKhIOR OFFICER, AND COUNTRY ALLOU'ANC'I: 
COORDIN.4TOR RESPONSIBI I,ITI*:S 
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3. ensurc that the appo~nted Country Allowance C ' o o ~ d ~ n ~ l t o ~ .  

a ,  is a good leader and n~ot~va tor  w~tl l  suftic~cnt autlio~it\. - in IllJllp cclsiss the allo\\mc?: i<.~>:'d~~i:lto:. 
depends on individuals at other duty stations to collect dat:~. 

c.  is experienced in conducting surveys ( ~ l ' a t  all poss~ble), and 

d.  will be on the job for more than onc s u n  cy q c l v  

4. solicit tlie support of other conlnianders to tlcsignatc local s ~ n ~ c y  cowiinators 10 i to1k  w1t1: I ~ I C  ( ' o i~n t~ . !  
Allowance Coordinator in preparation o!.timely. h~gll-yual~ty reports. 

5 .  ensurc that tlic required reports arc properly p r i p r c d  and ti?[-wal-tlcd to Pr)T..2r.4(' 115' ttir d w  riritc, il'[>:!its 
of  the report are delayed, completed parts \\111 be fhr\\~rciecl witli .I wvcr  Icttcr . l ' l l i .  cover l i . t t c r  i l ~ ~ ~ u l c !  ~ n ~ i i c ~ ~ t c  
a timeframe tor furwarding the delayed reports. 

7 .  ensure that commanders do not cstahlisli pol~cics !hat direct uml'ornied merubers to I . C I I ~  cltlic~ abovt. oi  

below published rental allowance ce~lings. 

8. ensure that the commander ad\,ise umf'ormed n ~ c n ~ h c r s  that, based on exclmngc ralc lluc:ual~ons mil 
PD'TATAC reviews of cost data, stat~on and travel per d ~ c n ~  allo\unces arc subject to decreases as well as 
Increases. 

C.  Country Allo\vance Coordinator Resvonsibilitig. 'The Country A l l o \ ~ w x x  Coordinatw r t q o n i ~ h ~ l i t ~ e s  include: 

I .  a . A  Utility m d  Util~tviMIHA Survey. 'l'lie Country Allowance C'oordinator receives fionl a I'DI'IZI'AC 
contractor n list o f t h e  members included 111 the util~ty or utili~y/hllHA survey. 'llie allo\wnce coortl~nator 
should revlew the list, make colxxtions where neccssaly, and return the corrected list to the contractor. For the 
util~ty or utility:'hlI'rIA survey tlie a l loumce coord~nator also should: 

a. widely advert~se the upconilng survey. 

b, stress tlie importance of the member co~nplc t~ng  and returning tile sur\,cy, and 

c. issue supplementary util~ty survey instructions that hrlp the ~ n e n i t ~ e r  complete the quest~onna~rc 

2 .  COLA S u r v e x  ( R P X P S .  and I iutd and Rcitaurant Report). For COLA surveys the Country .2Ilo1r~a!ict~ 
Coordinator should: 

a.  maintail1 a list of'all duty stations fur tlie country as well 3s the ~ndividual PoC and officc respor~s~t>lc tin 
annual COLA survey preparation, 

b. nia~ntain at least two prlos COLA reports. 

c ,  keep fi)rms and instructional ~na te r~a ls  needed tbr local survey coordinatoss. 

d ,  ensure that local survey coordinators are trained In price and data collection and maintain appropriate 
t ram~ng records, 
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c.  C I ~ S L I S ~  t l i ~ i t  local s u n q  ~oor i i~na turs  do not distribute excessive numbers of LPSs Lvhen conducting 
SlII'\ cys, 

3. ( 'c~nl~lctci i  S t ~ ~ t ~ o n  A l I ~ \ ~ a ~ i e c  Reports. When suneys  are complete the Country Allowance Coord~nator 
s i ~ ~ ~ ' u l d  consol~ciatc and furward the reports to P1)TATAC n ~ t h  a cover letter. Forward the reports and letter to 
!lie :~diis~~ss 111 I 'LIIY I ,  par. 1115, ofthis Appendix. The letter should be signed by the senior officer. or designee. 
and ~ I ~ o L I I L I  111cIiidi' the following information. \\.l~ere applicable: 

11, i:~!!inti-v :\llo\i mi'_e ( 'uord~nator I'raln~nz. I'I>I'tZ'T.4C' perlod~cally conducts an in-depth t a w d a y  training 
sv.iiio11 1'~)s O('ON1'S ( 'omtry Allo\i-awe C'oordlnators. The adequacy of allowances is often a reflection of the 
' I I  l o i n  o o i i n a r  kno\vledgc and tht. support given to the PoC by the local command structure. 
Ih i .  i!-alilil;: unll;iiici.i tliis eti'ort by providing a n.oskmg know.ledge of the allo\vances, survey techniques. and 
:.~s\iI;<, ;:I ; I , > I C  LaccLiraIi. a n d  colnplelc data reporting. ?'he senlor officer should plan for new Country Allowance 
('oorciln;:l~'~> 10 :1lti'ni1 ;i ~ilininlunl of one S ~ S S I O I I .  l'his IS especially helpful just prior to conducting the country's 
;o>t S!Il.\ c.l>, 
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IPPENDIX 34 

PART IV: LIVING P:iTTERN SURVEY (LPS) CONTROL SHEET 

NOTE: W'lien cor~rl~rctirrg nil LPS, r r  w thi\ I oritrol h v t  to track the nuniher of srrrvey\ di\tribrited a~trl 
returned for your group. Sco JFTR, , lppcvrrlk 11, for irt\tr~ic.tiorr\ irt conducting the survey. 

S u ~ \ e y  began ((id mnz y! 5 )  ) _ _ Sun ey completed (dd  mm yyyy) -- 

Number of' eligible mcmbcrs: _ _ - - -  ~_~ 

Number of LPSs distributed and  re1~1111i'ii: 

I I 

I 
\umber LPSs ' \umber LPSs Returned 

IXstributed I 

~ I 

I 
I 
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*ART \': S.AAIPI,E APPOIhTlIEST LETTER FOR COUNTRY ALLOWANCE 
COORDINATOR 

3 1, I ~ I C  C'ounti.> :\llo\\;ln~,c ( 'oo~~I~ii:ltor !.OLI arc responsible for coordinating the price collection data fcr all 
. I I I  I C L ~ L I I I . C Y !  h! JI7l'R. .\ppclldi\ \ I  a11d \ r ~ b n ~ ~ t t i n g  the results to the PDTATAC. 

Sign;tt~ire and Signature Block 
Of  Senior Officer 
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APPENDIX R I  

PART VI: TABLES OF REPORTING LOCATIONSISCHEDULES A S D  
RESPONSIBLE COhlhIAND/SENIOR OFFICER 

A. Cost-of-living (COLA) Surve\s - Required Reportine Locatior~siScl~edule 

C'ost-of-Li\ ing (C'0L.4) S u n  e! s 
Required Reporting L~ocatio~is/Sclicdule 

Retail Pricc Scl~cdule (KI'S) 

I - ---. 1 h ~ h m g ?  I October 1 7110.? 

1 ('o~-do\.n Octobcr 2011.2 
, .- . .d 

p i ~ m l k s  I October 2003 
I - ---. - .. 

1 Octobcr i 2 i 1 0  



............... -- - -- - .. . . . . . . . . . . . . . .  . -- .- 
, \ !  I\.;>, .I?: i l  7 , , .  ,, , ! - .  

- .- - . .- .- . - - - - . . . . . . . . . . . . .  

1 .~ . ,  i s . .  i I~.:~.I:I;I~ 0 s )  .\;:I I !  . { )  b - .  
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Cost-of-Living (COLA) Surveys 
Kequired Reporting I - 

Retail Price Gheuule ( K r s )  

Change 191 
11/1/02 

Latina 

Livorno (incl Camp Darby) 

Naples 

Sigonella 

Verona 

Vicenza ( ~ n c l  Longare) 

I 

Camp Hurnphreys (formerly Pyongtaek) June I 2003 1 
1 

Osan AD 

Pusan 

Seoul iK-l6Fld:C.Mercer:Sitt.~~a11go) 

I 
September 

September 

September 

September 

September 

September 

7 - 

2003 

2003 

2003 

2003 

2003 

2003 

June 

June 

l'aegu,W'aegwan (incl Camps ('arroll, Henry. & l \ 'alker) 1 J L ! ~  
1 

Micronesia, Fed States of: I 

2003 1 
2003 1 
200.; 4 
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Cost-of-Living (COLA) Surveys 
Required Reporting LocationslSchedule 

Retail Price Schedule (KPS) 

Portugal: - 
Azores 

Puerto Kico: 
L 

Aguadilla (incl CG AS Borinquen) 

Ft. t3uchanan 

Koosevelt Roads 

I I 

Rota j February 1 2003 

RE'S 
 month 

November 

Singapore 

Spain: 
r 

Moron AB 

United Kingdom: 

Croughton (including Barford St. John, Bicester, and 2003 

LPS Year 

2003 

September 

September 

September 

I 
2003 

1003 

2003 
I 

April 1 2003 

February 

Upper Heyford)(E) 
Fa~rford (E) 

2003 

Harrogate!Menwith H111 (E) 

May 

May 1 2003 

I-fig!l WycombeiDaws I-rill (E)  

LakenheatI1ih4ilde11ha11 (E)  

2003 

Change 191 
11/1/02 

R4ay 

May 

2003 

2003 

2003 

I 

Virgin Islands: 

St. Croix 

2003 

2003 

1-ondon, Central ( E )  

Yeovilton (E )  

St. Mawgan (E) 

May 

May 

May 

June 2003 
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B. Travel Per Diem Reports - Retyuired Reporting LocationsISchedule 

'I'rakcl Per Diem Reports ->on-Foreign Areas 
Required Reporting l~ocation\/Schedule 

Hotel : ~ n d  Rc\taurilnt Data ('ollection 

\lonth 
Annual Tra\ el 

Kcport Due 

I 

Octobel, 

( )i tober 
1 

C hangc 1 9 1 
11/1/02 



-- --- - - . - 

--- - -- - - - - - 

1 Isle ol ~ J . I M ~ I I  I l l l o  

[sic o f f l ;~ \va i i :  OLlicr 
- -- ..... , ................ 

Islc of' Kauai  
- ....... 

..-....... -. 

-----. ........ -- ...................... 

- 

Midway ls la~ids 
-. - - .. - - - - - -- - . . - 

Sorthcrn I\lnri:~na Islands: I- ... ... 
-- ... ................................. 

............... ....... ... .......................... -~ 
............................................. -- 

................. 

......................... ...-.........--.............-......... 
~ \ g ~ ~ ; i d t i l a  

--- - - -- - - -. - -- - -- - . - - - . - -- . - -. - . - -- 
1 1 .  L ? d l ~ : l l ~ l l x l l ~  ( 1 1 1 ~ ~ 1  t is:\ s\ c [I.) I-- i ...... 

................................... 

.......... -- .... - ........................................ 

. ~. ~ 

. ...........................-.... 

:m .IL!JI I  (incl X\'a\.nl K c w n ~  S t a ~ ~ o n )  
.......................... ... ......... 

.......... .................... -- ........---...-...... 

.--. 

..................... - -.- -- .........................-...... 

I 
................... ..~ 



I'ountrj Allonar~ce Keports 
I<c\ponsible C'omn~andISerrior Officer 

................ d--- 1 
'i1nsk;i ..... ...... ( ' (  )\1,2L.~c0.\1 (l<i.spurisibil~ty for all I-epo1-ts delegated to 1 It11 Air Force. Alaska) ' 
..-.......... -- -. -- - + ~  -- ....................... 

i i 1 1 ~ 1  . - I C : I I ~  . .-. Snmua - i'ii:.ist ( iirar ii I iliixa~i ( )f'ticc. I'aeo P w o  --- - - -. --. .- --5& 2 .--____ 

'i:li~giin . . . .  ailti R a r b ~ i d ~  A L..S. .. Ca1:il Srippc'lt - ~ . . L I c I ~ I ~ > .  Anttg~ia 
'b I ~ ~ ~ . ' i i t l ~ l i !  ' I 'SLll!.i~l'. lhlcnt).; .?\IYS 

. . . .  -- ....-.......-.-...-.... 

, : IL;I ; I~I ,  L 'St  ' lX(  ~ l J A C  I<l,.ll. Ai~stialla ...... . . . . . . . . .  C-.. '. -...--.. .- 

1 I L S ~ I  ILI  I [.is! ):\O. \'!VI;:M .-.............. -- .. - ............................... . - -- - - -  

! ~ ; l t l , l l l l ; i 5  ~ : \ l l!Cl .... 12;lll ......... hlliLh!,>L &ii lLt l :Ll j  
. . . . . . .  ...... -. - - - 

13'ih1:! 111 I \ d ~ ~ n ~ ; ~ s t ~ a t ! ~ \  t. St1ppo:-l I nit. Brlhraln ......... .............. - ....-......-.-.-.. 
i h  !::!tics 1 LiSl) 40. f ~ i t d y i ~ ~ ! , ~ w ?  . . .  .- .... --.....-............. 

!klrlurn I '<Sic i I ' S  SI 1 \ P i  I ~.cspoii.;!bility Yor 11o~lsmg reports delegated to NSSG L-S 

. . . . . . .  - .... -- .... I--..- ............ - .... --- -- -- 
; < i ; i , ~ i \  L:S'~11.0. 13ii1sih:i I 

. ..................... . 

i .;t;,.:i.~ I Y !  ),:O. Oii,i\\ C! i ie~pur~\iI:1111y fbr .~.rgentia reports delegated to N:\VfYAC' 

i I<L '>  ' t ~ i ~ I ~  " i i l ,  ! .: 10)  
. . . . . . . . . . . . . . .  .... ... . . - . - . . - . . .  

Ll , x i l \  ncloi L i:>?vll L.i ~ i '  %I! \,ii\.,1,101 ............. - - .... .- ...-...-.......... -- . . . . . . .  ...-..- 

, ' > ; I  .- ( . ' * (  . IX(  ?:I( . I ? F P ,  G I ; !  
.......... .............. ... . . . . . . . . . . .  ..-......- - - . - . -- .. -- -, 

f. !..:we Ti ~i ) , \ ( , I .  ;jar:$ -. - - - . . . . . . .  ........ . . . . . . . . . . - .  ........ .. . - . - - . - - . . -  

, ( J C I  11,2111 , ('I:,: 'I .$/',i<bL i< ...... .......................................... . . - . . - - . - - - .  -. - 
: ,i:-l,;It;!: i ( ' I \ \ !  ' [  $ L.' , ' . .  I I ' I t  ! ! ! I I ( ~ ~ > ) I  1 :\2) 

.- -+ . . . . . .  . . . . . . . . .  . ...-. . . .  
, , . . .  , 

0 1 ; l  . \ i !1 .1 , :  : ! L \ ~ , : ~ I :  ' ~ ' ~ I I Y .  I'(1: J!I :+(ji . t \  t I t j ~ g ; ~ ~ t l  10 (-0. 727C Af3G. t1a.k1101> 



1 Required Reporting Location / 
I 

Change 191 
lllIi'O2 



b. m-house travel offices 

2. All travel arrangements must be r u d e  in L i cc<~r t iL~~!ce  v.1tl1: 

a. DoDD 4500.9 (Transportatlon mli Traffic i r i ~ c t  .i: htip:. ~ c ~ ~ . ! ~ . ~ ~ ~ ! ~ ! ~ t ~ . , r , l i l  
dodi.~ddirectives/dir2. iztml: 

c. Service regulations 

T4030 GETTING THERE 4 S D  BACK ( I K I\SPOR 1 \ 1 1 0 \  E\T 1 1 I E \ l E \  I S 

Change 101 : 45 
11/1/02 
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8. CTO service and processing fees; 

9. authorized/approved expenses for: 

a. necessary stenographic or typing services, data processors or rental of typewriters ICW 
reportsicorrespondence preparation; 

b, clerical assistance; 

c. services of guides, interpreters, packers, or vehicle drivers; 

d. storage of property used on official business; 

e. room rental at a hotellother place used for official business; 

f. charges for inoculations that are not available through a Federal dispensary for OCONLJS travel, (this 
does not include travel expenses incurred for obtaining the required inoculations); 

g. official local and long distance phone calls (see par. T4060-B5); 

h. excess baggage transportation costs; 

i. conference registration fees; 

j .  dual lodging costs; NOTE: Reimbursement shall not exceed the amount of per diem or AEA plus 
appropriate (when separately reimbursable) lodging taxes that would have been paid had the traveler 
remained overnight.; 

k. nonrefundable room deposits, forfeited rental deposnts or prepaid rent, and early checkout penalties 
when TDY is changed or canceled; NOTE: Reimbursement shall not exceed the amount of the 
remaining per diem or AEA plus appropriate (when separately reimbursable) lodging taxes that would 
have been paid had the TDY not been curtailed or interrupted.; 

1. expedited charge card delivery (effective 1 May 2001); 

m. delinquent payment fees for late payments involving the Government-sponsored Contractor-issued 
Travel Charge card only for those personnel who are placed in the category of mission critical travel, who 
are unable to file a travel voucher and pay the travel card bills because of the specific circumstances of the 
travel, and through no fault of their own. (See the revised guidance to DoDFMR, Volume 9, Chapter 3, 
found in USD(C) memorandum dated May 7 ,  2002 for definition of mission critical personnel and 
processing requirements); and 

n. late check-out fees for lodging. 

10. use of computers, printers, faxing machines, scanners, telegrams, cablegrams, or radiograms; 

1 1. tips for taxis and limousines; 

12. transportation costs to and from the transportation terminal (see JFTR, par. U3320. and Chap. 3, Part E; and 
JTR, Chap. 2, Part C); 

13. parking fees at the transportation termnnal (while TDY), NTE the cost of taxi fares (including allowable 
tips) to and from the terminal (see JFTR, par. U3320; and JTR, par. C4657-B); 

14. a Value Added Tax (VAT) certificate used to avoid paying TDY lodging taxes; 

15. MEMBERSIEMPLOYEES: tips for handling Government property at terminals and hotels; 

16. UNIFORMED MEMBERS ONLY: customary tips f ; ~  handlmg anjl baggage at transportatnon ternmnals: 

Change 1911345 
l l / l /Ol  
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'I'ravel Per Diem Reports -?don-Foreign Areas 
Required Reporting Locations/Schedule 

Hotel and Rcstaurant Data C'ollcction 

1 -. 

Hawaii: I 

Midway Islalids 

Northern hlariana Islands: t------ 



Y:*r~ilir c:l lieporting 1,ocatioli ~ ('ountr) Allowance Reports 
lic\pon\ible ('o~nn~and!Senior Officer 

, < ' I , . (  [ \ \.',<. ! 1. I?. ! \ \ l ! ~ b \ l ~  \:\2<') .. - .- . . . .  - . - .  - . . . . .  .- . - ...-.-. -- - - - .- p- 
O !  . \  IiI,. !I! I ,!>:! , ' i  (I!!,, to: ( ~ 1 1  I<JilirL5 i ic jcytcd 10 ('0. T276 , - ~ 1 3 G ,  11akl1on 
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1 Required Reporting Location 1 
I 

I , 1 de1cgateJ to N ~ I ~ s ~ ~ ~ ' I ' I ~ ~ ~ ~ < : ~ N ~ ~ ~ ~ ~ K ~ ~ ~ . ~ \  DE% ~hr l s tchurch  ! 
-- - - 

1 Northern Mariana 1sla::ds 
I 

LSCINCI'ACRLI'. (iuani 1 -- -- .- 
1 Norimy -- I;SOJX?. Oslo A- . - . -+ 1 ~ a l a u .  Rcpuhlic of  I CISC'P.\CREP. . . - - Guam . . - - - . . . - 1 4 

1 ~ a y  IISOI)C, r\su~icion - -- 

i n 1  -- .- - - 
4 

1 Phll~ppiim ( r ~ - ; p o n s ~ h ~ l ~ t y  for housing reports for Manila I 
I i delc..itcd to Nl\MI<l; 7 \I(!. h1i1;iila) 
L 1 .I- _. . - .. . . -_ I 

1 
I Guani - 
i Guatemala 
I-----_-------- 

ifan.al~ -- 
I I-ioliduras I- 

- -- . - .. . .. . . . . . . -. -- -- -- i 

USCINCPACRSP, ii~,i!l.: . _ _  .._ ._ .. . -.. I . ____._~__.____l__.l 

, USMILGI', Guatein;~la . i _ 11: ...... . _.. .. . _- _l_.-_.__l 

L'SCINCI'XC, f l ~ i i ~ l i ~ l ~ i  - - -- .- I 1 . -. . - -- - .- --- .- -- - -- 

IjSMILGP, Teguci~aina _-.--L1 - - . ...- -. 
' LSDL.0. HK - . - - - - - . -. -- , .- 

Iceland Defense Fuicxs, K~ , t i f \ - : h  -  new I k l 1 1 1  
- 

I India ..- - - 1 
, - - .- ..- --., 

Irciaid 1 USDXO, Dub1111 
1 !sracl 

!taly 
I 

,. 
Janinica 

G I ~  ,-- 
Johnston Atoll 

L&T 

. --_.__-.I--. _._____l.__-_l____d 

USDAO, 'Tel A \ p ~ ~ '  - - - . -. - -- - -- - -. - - --- - - -- 
' C'IKC'SOUTH. N ~ p l c s  (respoiis:bill~)~ ti-c all reports delegated to 11,s. Naval 

Support Activity, Naplcs) 
L'SDj20, Kln.cston - . -- - - 
COMUSFORJAPAN - - --- -. ... - .. -- I -A 

LSCIXCPAC, I-lonolulu - - -- -- ! 
-. - - -. - .. - - . - -- 

Military Assistance J'ropr.lrn (b1Al'). Amman .- - - 
j-fcnya 1 U.S. Liaison Office. Sa110hi 
-- .- -- 

Korea 
Luxe~nbourg 1- : Xdavs ia  

L_--- 

COMLSFORKOREA -- - -. . ... -- - .- . - - -- -- - - - . - --- 
USODC' 13ELLLiX OL. - - I.uxcn~hou~g - . - . . - - - -- 7 

CSDIIO, Kuala Luliipur .. .._ -_____-._._..____I_---- A 1 ?darshall Islands USCINCPACI1EI) Pvla~~~hail lsla~ids .. ~ --- 1 
1 M e x ~ c o  1 

I M0:occo 
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b. in-house travel offices. 

2 .  All travel arrangements must be m ~ d e  In xc,)rti,ince i ~ i r h :  

a. DoDD 1500.9 (Transportat1011 ~ n d  Traffic \lanagrrntsr,ti t lr~tp:,  ' ~ c ' c * h - . ~ c , / l ~ . o \ t / . t t t i L  

dodiss/directives/dir2. html; 

c. Service regulations 

D. Trans~ortat ion Reimbursement 

T4030 GETTING THERE . O D  BACK ( T K  ISSPOII'I'A'I'104' ESTI'I I .E.\ lI<S'I  S i  

* C. Rental Vehicles ( L n - i k s  :\:rcrait). 3Vi~c :~  L I . \ ~ '  OI'J ~ c n t a l  i c i11~lc  au:i:tJri,:c\i o:';iLi:~1 b u s ~ r ~ c ~  < , T ,  L~ , a  I .  

reimbursement is aurhonzed for :he renral co,r.;. !axes : i : d  I I I C J I  aisebsmc'nts ( I I :  r,,::tzi :.c!:~ci:, :I::.r .;;.$ ~ ' 1  ,,,, 

and 011. landing and t ~ e - d o x n  fee\. and trur~.;!.orr:ir~~'~i to lnti horn thi. rentai 1 i i 1 1 1 1  (CL.: IF' : - I < ,  :..;I 2 I . :. ! 1 1 '  

par. C1709). LVhen possible. the ('TO. rcr lT'Ii.\\S('O'vl y o l ~ ~ ~ : . .  1:-scr\txs .I r i .~; :~l  ,:i~!:;;k I I O T T ;  . I  j : : l ;y . ' .~ . .  ,: , I  : 
subscnbes to the MTMC rental i,ar ~ g e e t n 2 : i t .  7 ' r n , d t - i - ~  ore not rc~itnh~rr\cd for  rct~rul ;ar iti.\lr~airt c I . J L . ~ . ~ [ I ! : I '  

purchased in rlre Cnitrd Stutrs or its trrriroric,.\ i~tril po~.\r'.trir)tt~ rc~;~mrt f l~~ .~ . s  of ~ ! I L J  !,ctrdor frotri L t ! l o ~ t r  ri;c r/,riti:.' 
car is rented. Travelers arc reimbursed icqr m~r-!ii.l:\>r~~ r.:nt.ii :.,I ,r!:,urnn;c :,,\.cr,.:. ;rql;r.-<:,! .;: ? t , ; , , . ! i 1  . , 1.: , . L -  

.,'L ~ t :.~,>!l.:c !,,:,,'.,. : i , :  I(. ' :;, ,,. ,:: ,  When a compact rental car (the ",tantiar:l" fiu I :>\' t : i ~  . I  !. ,IP:; I::, t ,-- - . ,  , ,  a {  :,' , ,  I . % 

. . 
size vehicle appropriate to the mission. C ' a ~ m i  1 0 r  J;ini;ti;i' to r c i i ~ ~ ~ l  \.cIii,:ics ;,i;:i:: Y::I;! ~ c i !  i L i r  i f:,c::! i : u\;r~,:s\ 
are reimbursable to the tra\.eler or the rrntd c3r :onipnn\. .is nppiop~- ;~ ; ;~ .  .::. :;:~..;i !I.:-: k l : i i  :rAn\Fo:u:l, K :\.r,c;i~r~., 
if adjudicated as payable under the procedures st: L m i l  in thc I ) I ) I )  f '~!l . l : : i l . l~ ?,:::~:~ic:*r~lcnt l<cg~ilatlun ~?'iii i imc 9. 
Chapter 4) ( ' ~ t t ~ d  at website Ir~p:/;/H?~v~u.rlti~~.~?~il~i.otti~~~rolIrr,~fttlr I $ 1 1  ~rpropr .r . i t~ S~.:-.:I;< r e ~ u i a t ~ o n s  for rlie !ion- 
DoD Servrcesj. Rrimbursentenr for per\orral ,jiotd.s for iluttrnqr, \lr\[i~itri>d hi. (I  rc,nted i~rrtottrobil~~ wlrilc- hc~inq 
used an otizer than qjjicial brlsirrrss is nor ul~t!rori:orl'. 
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rnRIJTB Anaendix 0 

8. CTO service and processing fees; 

+ 9. authorizedlapproved expenses for: 

a. necessary stenographic or typing services, data processors or rental of typewriters ICW 
reportdcorrespondence preparation; 

b. clerical assistance; 

c. services of guides, interpreters, packers, or vehicle drivers; 

d. storage of property used on official business; 

e. room rental at a hotellother place used for official business; 

f. charges for inoculations that are not available tfnough a Federal dispensary for OCOMJS travel, (this 
does not include travel ~xpenses incurred for obtaining the required irrocuiations); 

g. official Iocd and long distance phoae calls (see pax. T4060-BS); 

h. excess baggage &amportation costs; 

i. conference registration fees; 

j. dual lodging costs; m: Reiab~r~merrt  #ha@ not exec& the mount ofper diem or AEA plus 
appropriate (when separate& r@l&hu#ff&e) kdgZng taxes thdt would kave been paid had the traveler 
remained ovmn fgfrl; 

k. nonrefundable room deposits, fdrfeited rental deposits ar prepaid rent, and early checkout penalties 
when TDY is changed or cmcebd; &Q#$ R~chbrcrsement shaft nllt m e e d  the @mount of the 
remaining per diem or ABA pius wrap&# (Men separofeCy reimbursable) lodging tams that would 
kave been paid had tke TBY net hem cgrtaiEed or inrmrupted.; 

I.  eqe&ted charge card delivery jejr̂ entt'~e 1 May 2001); 

rn. deliqzent payment fees for late paynests involving the Govemnt -pmored  Contractor-issued 
Travel Charge card on& for those personneI who are placed in the category of mission critical travel, who 
are w b l e  to file a travel, voucher and pay the travel mrd bills because of the specific c i r c ~ ~ n c e s  of the 
travel, and through no fault of their o m ,  (See the revised guidance to DoDFMR, Volume 9, Chapter 3, 
found in USD(C) ntemtandum dated May 7, 2002 for definition of mission critical personnel and 
processing requiremts); and 

n. late check-out fees for lodging. 

10. use of comppters, printers, faxing machines, scanners, telegrams, cablegrams, or radiograms; 

1 1. tips for %xis and limousines; 

12. transportation costs to and from the trawortation terminal (see JFTR, par. U3320, and Chap. 3, Part E, and 
JTR, Chap. 2, Part C); 

13. parking fees at the trwsportation $eminal (while TW), NTE the cost of tmi fnues (including allowable 
tips) to arid Erom the terminal (see ETR, par, U3320; and YMt, par. C4657-B); 

14. a Value Gdded Tax (VAT) certificate used to avoid paying TDY lodgiag taxes; 

15. MEmBFCSFEMPLOmES: tips for handling Government prop@* at tcirntinals and hotels; 

16. UNIFQRMED MEMBERS ONLY: customary tips for hmiling any baggage at emportation terminals; 
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JFTWJTR Aanendix 0 

CIVTLIAN EMPLOYEES ONLY 

a. The cost during TDYPCS travel (not after arriving at or returning to the PDS) for laundry, dry-cleaning, 
andtor pressing of clothing is a separately reimbursable travel expense when travel wirhirr CONUS requires 
at least 4 consecutive nights TDY!PCS lodging in CONUS.; 

b. The cost d~iring TDYiPCS travel (not after arriving at or returning to the PDS) for laundry, dry-cleaning. 
andor pressing of clothing is not a separately reimbursable travef expense for OCONUS travel. It is 
included as an incidental expense within the per diedAEA authorized/approved for travel OCONUS.; 

(Effective 1 April 2001) 
18. UNIFORMED MEMBERS ONLY: 

a. The cost during TDY travel (not after returning to the PDS) for laundry, dry-cleaning, and/or pressing of 
clothing, up to an average of $2 per day, is a separately reimbursable travel expense when TDY travel 
within CONUS requires at least 7 consecutive nights TDY lodging in CONS. (i.e., 6 nights, no laundry, 7 
nights, NTE $14, 8 nights, NTE $16); 

b. The cost during TDY travef (not after returning to the PDS) for laundry, dry-cleaning, and/or pressing of 
clothing is tzot a separately reimbursable travef expensefur OCOiVUS travel. It is mduded as an incidental 
expense within the per diem authorized for OCONUS travel.; 

19, similar travel related expenses NOTE: Do not reimburse mission-related or personal expenses which 
include batteries, tools, film, giftsfor child care, house care, pet care, hotel concierge, or workour roadgym 
fees; and 

*20. any per-day administrative fee called for by the MTMC rental car agreements. 

F. Reimbursement for Travel Expenses at the TDY Location 

I .  Reimbursement is authorized for necessary travel expenses at the TDY location. 

2. Use of a Government vehicleispecsal conveyance is lirmted to official purposes such as transportation to and 
from (65 Comp. Gen. 253 f 1986)): 

a. duty sites, 

b, lodgings, 

c. dining facilities, 

d. drugstores, 

e. barber shops, 

f, places of worship, 

g. cleaning establishments, and 

h. similar phces required for the traveler's subsistence, health or comfort. 

3. If a Government vehicle/special conveyance is not authorrzed, the traveler is entitled to reimbursement for 
necessary public transportation costs. 

4. If private vehicle use is authorized, reimbursement 1s the automobile mileage rate times tfie miles driven for 
the necessary travel around the TDY location, 
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,- 5. Travelers must note the required miles driven. 

T404S TRAVEL ENTITLEMENTS FOR RESERVE COMPONENT PERSONNEL 

A. General. This paragraph applies to Reserve Component personnel on activelinactive duty under orders that 
provide for return home. For travel of cadets and mdshipmen, applicants and members of the Senior Reserve 
Offtcers' Training Corps (SROTC), Reserve travel for medical and dental care, members of the Ready Reserve on 
muster duty, retirees called to active dtty and active duty for training tours of 20 or more weeks at one location 
(except as noted in par. U2146), see par. U7150. 

B. lnactive Dutv Trainixg. Reserve Component personnel commit to an obligat~on to participate in 4B scheduled 
training periods (inactive duty training (IDT) unit drills) a year. Servxes have different terms for these dr~Ils, such 
as unit trainiag assemblies, or weekend drills. Iilherent in this obligation is the travel beween the member's home 
and the location where the member normally performs "drill" (the armory, reserve center, assembly location, etc i 
They receive no reimbursememt for that commute. For purposes of this subparagraph, Assigned lJnit i s  a reset-ve 
member's designated post af duty and TDY Station is an alternate site outside the local commuting area f see par. 
U3500) of the member's assigned unit or home. 

I .  Travel from R o m ~ A ~ s s i g n e d  Unit or Alternate Site in Local Commuting Area. There is no entitlement to 
travel and transportation allowances. The member may be authorized reimbursement under pa: T4040-F for 
transportation expenses in and around the unitkite. When the member travels between home ;and an alternate 
site, the member is paid mileage for the distance that exceeds the distance from home to the assigned unit. 

2. Travel from Home/Assianed Unit or Other Location to TDY Station. The member is enti ed to allowances 
in par. T4040 and par. T4030, limited to travel cost from the assigned unit. 

3. Travel from a Location Other than RomelAss~ened Unit to an Alternate Site within thc Local Commutin~ - Area. There's no entitlement to travel and transportation allowances; however, the member is paid mileage for - 
the distance traveled limited to the distance from the assigned unit to the alternate site less the distance from 
home to assigned unit. 

C. Travel for Annual Training (AT1. For AT travel, members are entitled to payment f o ~  I round ttip between 
home and the AT site under par. T4030. If the AT is performed in two or more separate tours, the A 0  may 
authorize round-trip transportation for each tour. Per diem is payable ~inder par. T4040-A for travel days lo and 
from the AT location, d e s s  the member commutes daily or the A 0  detemriines the member can commute. 

D. No oer diem is ~avable to: 

1. Reservists at an AT site when both Government quarters and meals are available, but the member IS 

entitled to reimbursement for the Government quarters charge. If Government quarters and/or meals are not 
available, per diem is payable under par. T4040-A; 

2. Reservists on active duty without pay; 

3. Newly enlisted members undergoing training when both Government quarters and meals are avarlable; 

4. Public health service Officers called to active duty for Commissioned Officer Student Exteni Program 
(COSTEP); 

5 .  Reservists who commute daily or AO determines members can commute except for entitlement wder par. 
T4040-C ifrequired to remain at the place of duty overnight outside the home's city limits: 

6.  Reservists on inactive duty training except when duty is performed at a location other than the assigned unlt 
m (designated post of duty includes training duty station, drill slte and city where located) or Iocai area (see pal. 

U3500) of the assigned unit or home. If required to occupy translent Government housing, reimbursement for 
actual lodging cost is authorized; 

7. Standby Reserves voiuntariiy performing without pay. 
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